
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Proposed Amendments to:  

 

The Real Estate Act 

 

The Real Estate Regulations  

 

Saskatchewan Real Estate Commission Bylaws  

 

Saskatchewan Real Estate Commission Rules 

 

 

 

Real Estate Industry Consultation Package 
 

 

 

http://www.srec.ca/consult/TheRealEstateActMarch2015.pdf
http://www.srec.ca/consult/TheRealEstateRegulationsMarch2015.pdf
http://www.srec.ca/consult/TheRealEstateBylawsMarch2015.pdf


 

 

AS PROPOSED BY THE SASKATCHEWAN REAL ESTATE COMMISSION 

                          NOT ENDORSED BY THE GOVERNMENT OF SASKATCHEWAN 2 

 

 

 

 

The Saskatchewan Real Estate Commission’s mission is to protect the public 

interest by ensuring that registrants act within a professional framework that 

promotes ethical conduct and integrity and strengthens consumer trust and 

confidence. 

 

 

The Commission, with the aid of its Legislative Committee, has drafted a revised 

Real Estate Act, Regulations, and Bylaws, along with a new set of Rules to 

govern registrant conduct, as the same were last amended in 2005. 

 

 

Prior to moving forward with its proposal to the Government of Saskatchewan, 

the Commission is seeking input and feedback from the real estate industry, other 

jurisdictions, and the public. 

 

 

The following outlines the proposed changes in summary form for your review.  

The draft legislation is available in its entirety on the Commission website: 

http://www.srec.ca/consult/ConsultationMarch2015.pdf.  The Commission 

values your input, as such information may lead to further consultation and 

amendment. 

 

 

The Commission thanks you for your time and effort in this regard and looks 

forward to receiving your feedback prior to August 31, 2015. 

http://www.srec.ca/consult/TheRealEstateActMarch2015.pdf
http://www.srec.ca/consult/TheRealEstateRegulationsMarch2015.pdf
http://www.srec.ca/consult/TheRealEstateBylawsMarch2015.pdf
http://www.srec.ca/consult/ConsultationMarch2015.pdf


 

 

AS PROPOSED BY THE SASKATCHEWAN REAL ESTATE COMMISSION 

                          NOT ENDORSED BY THE GOVERNMENT OF SASKATCHEWAN 3 

 

 

 

 

 

 

 

 

 

 

 

 

Proposed Amendments to: 

 

The Real Estate Act 

The Real Estate Regulations 

Saskatchewan Real Estate Commission Bylaws  

Saskatchewan Real Estate Commission Rules 
 

 

 

Real Estate Industry Consultation Package 
 

 

 

Table of Contents 

 

1. Introduction         Page 4 

 

 

2. The Real Estate Act        Page 5 

 

 

3. The Real Estate Regulations       Page 9 

 

 

4. The Saskatchewan Real Estate Commission Bylaws    Page 11 
 

 

5. The Saskatchewan Real Estate Commission Rules    Page 15 

http://www.srec.ca/consult/TheRealEstateActMarch2015.pdf
http://www.srec.ca/consult/TheRealEstateRegulationsMarch2015.pdf
http://www.srec.ca/consult/TheRealEstateBylawsMarch2015.pdf


 

 

AS PROPOSED BY THE SASKATCHEWAN REAL ESTATE COMMISSION 

                          NOT ENDORSED BY THE GOVERNMENT OF SASKATCHEWAN 4 

 

 

Introduction 
 

The Saskatchewan Real Estate Commission’s mission is to protect the public interest by 

ensuring that registrants act within a professional framework that promotes ethical conduct and 

integrity and strengthens consumer trust and confidence.  In striving to do so, a self-regulatory 

approach to real estate regulation in Saskatchewan will more closely follow that of other 

professions and it will better harmonize Saskatchewan with other real estate regulatory bodies 

in Canada, such as Alberta and British Columbia.  Saskatchewan has registration reciprocity 

with both of these provinces and transitioning to a similar system of self-regulation is a 

significant step forward in the effort to harmonize in accordance with the New West 

Partnership Trade Agreement (NWPTA), and the Agreement on Internal Trade (AIT) as it 

pertains to labour mobility.  

 

As such, the Commission’s Legislative Committee undertook a review and revision of the Act, 

Regulations and Bylaws.  In addition, the Committee is drafting the Commission Rules in 

order that the Act, Regulations, Bylaws and Rules in Saskatchewan can be aligned with the 

western provinces that have a similar structure for their legislation.  

 

As part of this process, the Commission members have had meetings with Financial and 

Consumer Affairs Authority of Saskatchewan, the branch of provincial government currently 

responsible for overseeing the Saskatchewan Real Estate Commission and who is responsible, 

at least in part, for the submission and approval of the proposed new legislation.  

 

The Commission has completed initial drafts and justifications for the implementation of a new 

Act, Regulations, Bylaws and Rules, as the goal is to have the same in place by the end of 

2017.  This is a major undertaking on behalf of the Commission and the Legislative 

Committee, but one that is viewed as necessary given that the Act has not been amended since 

2005.   

 

Part of the process of having new legislation enacted is to consult with the real estate industry 

in Saskatchewan, other jurisdictions and the public.  The purpose of this document is to 

outline, in summary form, the proposed changes in order that feedback can be provided to the 

Commission.  That feedback may then result in further amendments being made prior to the 

submission of the draft legislation to the Saskatchewan government. 

 

The Commission welcomes all feedback and invites submissions and written materials to be 

made to the following: 

 

Via mail to:       Via e-mail to:  volfert@srec.ca 

The Saskatchewan Real Estate Commission   Subject: Legislative Review 

Re: Legislative Review 

237 Robin Crescent 

Saskatoon, SK  S7L 6M8 
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Summary 

The Real Estate Act 
 

Preamble 

 Several definitions have changed to recognize the new language that has been adopted in the 

proposed legislation. The notable changes include the decision to rename the Commission the 

“Saskatchewan Real Estate Council” and the adoption of the terms “license”, “licensee”, etc.  This 

new language reflects the decision to bring Saskatchewan more in line with the other western 

provinces.  

 The “salesperson” category of registration has been replaced with the licensing category of 

“associate”. This brings Saskatchewan in line with the other western provinces and is more 

expansive to recognize that there is more to a real estate agent’s job than simply sales. 

 The new legislation provides definitions for several terms that, while they were used in the previous 

Act, were not given a clear definition. These newly-defined terms include “branch office”, 

“corporation”, “landlord”, and “material interest”. 

 The exemptions have been moved to the Regulations. 

 

Part 1 – Real Estate Council 

 The composition of the Council has been amended to allow for the appointment of one or two 

members from the commercial, property management or farm sectors of the industry.  

 The process of appointment has been changed as well, with the Council being permitted to appoint 

an individual to fill a vacancy on the Council, unless the vacant position is one of the four public 

appointments to be made by the Lieutenant Governor in Council. 

 The staff engagement process has been amended to allow the Executive Director to hire employees. 

 A new section has been added that allows the Council to terminate a Council member’s term if that 

Council member engages in conduct prohibited by the section or where there are serious concerns 

about the Council member’s willingness or ability to carry out his or her duties. 

 The Act has been amended to recognize the creation of a new document, the Real Estate Rules. The 

Bylaws will now deal with the internal governance of the Council, while the Rules will contain the 

conduct and trade practices for licensee conduct. The Council will be permitted to create, amend or 

eliminate bylaws and rules on its own motion, without requiring the approval of the provincial 

government. The Council will be responsible for making the bylaws and rules available to licensees 

and to the public.  

 

Part 2 – Regulation of Business of a Licensee 

 Under the new legislation, a licensee who expects to receive money for a trade in real estate must 

enter into a written service agreement with the person who provides the money or on whose behalf 

it is to be provided that expressly acknowledges that there is a trust relationship between them and 

that sets out the terms on which the money will be received, held and disbursed. This requirement 

applies to licensees representing buyers or sellers. 

 Licensees will be prohibited from making “guarantees” that a property will be sold by a certain 

date or will sell for a certain amount of money unless they enter into a “Guaranteed Sale 

Agreement”. 

http://www.srec.ca/consult/TheRealEstateActMarch2015.pdf
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 New legislation is included which prohibits non-licensees from charging, collecting or bringing an 

action to collect commission or remuneration for a trade in real estate. 

 Licensees are prohibited from bringing an action to recover commission or remuneration for a trade 

in real estate unless the service agreement has been acknowledged, in writing, by the person liable 

to pay. 

 When the commission is to be shared between two brokerages, only the brokerage that has signed a 

service agreement with the person liable to pay the commission may bring an action for recovery. 

 The new legislation prohibits a commission based on the difference between the price at which real 

estate is listed for sale and the actual sale price. Any other method of calculation is permitted. 

 Trust funds that remain unclaimed after two years will be paid directly to the Council rather than to 

the Minister. 

 

Part 3 – Conduct Proceedings 

 The two-year limitation period on disciplinary proceedings against former licensees has been 

eliminated. If the limitation period for an investigation into the alleged misconduct has not expired 

and the alleged misconduct occurred while the individual was still a licensee, the Council will be 

permitted to initiate disciplinary proceedings against the former licensee. 

 All complaints must be in writing, whether it is a written complaint directly from a complainant or 

a verbal complaint from a complainant that is reduced to a memo produced by the Executive 

Director or Council staff. 

 The Executive Director is permitted to postpone providing a copy of the complaint or memo to the 

licensee or to refuse to identify the complainant where exceptional circumstances exist. 

 The investigative power of the Council has been expanded to compensate for the corresponding 

restriction of the Minister’s power to investigate. 

 Review officers of the Council may demand that a person provide documents or answer questions 

without notifying him/her that the request is made as part of an investigation where the review 

officer believes that there has been misappropriation or wrongful conversion of property or that the 

subject of the investigation will cease to cooperate once made aware of an investigation. 

 No person may refuse to answer any of the Council’s questions, even where the answer might be 

incriminating. 

 The Council may now apply to the Court for an order temporarily suspending a licensee whose 

conduct is the subject of an investigation or against whom a formal complaint has been made. 

 The Investigation Committee may refuse to investigate a complaint or discontinue an investigation 

where any of the circumstances provided for in the Regulations exist. These circumstances include 

complaints that do not fall within the Council’s jurisdiction, complaints that do not clearly identify 

the licensee complained of, or breaches of the legislation that are minor in nature. 

 The new legislation adopts Alberta’s system of administrative penalties. The Investigation 

Committee is empowered to assess fines against an individual who has contravened one of the 

provisions set out in the Schedule of Administrative Penalties as identified in the Bylaws. This 

system will allow the Investigation Committee to forego a formal hearing process where the facts of 

the case do not require it, such as advertising errors or failing to deposit trust funds into the 

brokerage’s trust account. Administrative penalties can be appealed to a Hearing Panel. The 

Hearing Panel’s decision on administrative penalties will be final. 
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 The requirements and mechanics of Hearing Panels have been moved to the Bylaws.  If it becomes 

clear that some aspect of the formation or operation of the Hearing Panel is not working or requires 

amendment, the Council can respond and make changes to the same without having to seek a 

legislative amendment from the provincial government. 

 A Hearing Panel is expected to accept an Agreed Statement negotiated by a licensee and the 

Investigation Committee unless the information does not establish a breach of the legislation, the 

recommended penalty is unreasonable or it is in the best interest of the public to do so. 

 The fundamental aspects of the hearing process will remain in the Act, but the procedural rules of a 

hearing before a Hearing Panel are being moved to the Bylaws so the Council will be able to amend 

the procedure on its own motion if it becomes clear that some aspect of the process is not working. 

 The Hearing Panel will be empowered to issue subpoenas to compel the attendance of witnesses or 

to require witnesses to give evidence or produce records. 

 The licensee who is the subject of the hearing can be compelled to appear as a witness and give 

testimony. 

 Hearing Panels will no longer be permitted to order a licensee to pay restitution to any person as 

compensation for a loss suffered by that person as a result of the licensee’s professional 

incompetence or professional misconduct. 

 Two new potential orders of a Hearing Panel have been added. One allows a Panel to issue an 

order restricting the categories of real estate in which a licensee is permitted to trade and the other 

permits a Panel to issue an order directing that a licensee may only trade in real estate under the 

direct supervision of another active licensee for a specified period of time. 

 The amount of the fine that may be assessed by a Hearing Panel with respect to a charge has been 

increased from $5,000 to $25,000 and the aggregate cap has been eliminated. 

 An “order of costs” must now be made with reference to the Statement of Costs that is produced by 

the Executive Director. 

 A Hearing Panel hearing an appeal from a decision of the Investigation Committee may come to 

any decision or make any order it sees fit. 

 The Executive Director will be responsible for ensuring that notice of the Hearing Panel’s decision 

is delivered to the licensee, his or her brokerage, the complainant and the Council members. 

 A Hearing Panel that has been convened may discontinue the proceedings where it is satisfied that 

the circumstances of the licensee’s conduct do not justify continuing with the hearing. 

 A decision of the Hearing Panel may be appealed to the Court of Queen’s Bench by the licensee or 

the Investigation Committee. There will no longer be an appeal to the Superintendent of Real 

Estate. 

 A decision of the Investigation Committee must be appealed within 30 days of receipt of notice of 

the Investigation Committee’s decision. 

 The Council will be able to collect unpaid fines or costs by filing a certified copy of the order with 

the Court. The order will then have the same force and effect as if it were an order of the Court. 
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Part 4 – The Real Estate Assurance Fund 

 The Council will be permitted to invest money from the Fund in accordance with The Trustee Act, 

2009 and to obtain insurance on the Fund. 

 The Council can apply to be added as a party to any action against a licensee that may result in a 

claim against the Fund. 

 Certain persons in certain circumstances will not be able to collect compensation from the Fund. 

These include financial institutions and persons who are complicit in improper conduct that gives 

rise to a claim against the Fund. 

 The process by which people can apply for payment out of the Fund will now be set out in the Act. 

 The Council may pay money out of the Fund to compensate a claimant where, as a result of fraud 

or breach of trust, there is a deficiency in the money held in trust by a brokerage in connection with 

a trade in real estate. 

 The Minister will be able to wind up the Fund if the amount of the Fund falls below the prescribed 

amount and the Minister considers it to be in the public interest to do so. 

 The Council will be able to make Bylaws with respect to the administration of the Fund. 

 

Part 5 - General 

 The Council will be permitted to issue orders directing any person to cease carrying on business. 

 The Council will have the authority to conduct periodic inspections of the business of licensees. 

Licensees will be required to produce records dealing with trades in real estate to the Council upon 

request. 

 The Council will be able to direct any person who is in possession of funds or documents to retain 

possession of such funds or documents until the Council directs otherwise.  

 The Council will be able to direct a person to pay security into the Court. 

 As a direct result of the move toward self-regulation, it is important that the Minister be provided 

with clear authority to review the Council’s administration. The new legislation sets out how the 

Minister may oversee the actions of the Council, as opposed to the current regime in Saskatchewan 

that empowers the Minister/Superintendent to monitor and review the real estate industry itself. 

 The requirements for service as set out in the Queen’s Bench Rules have been adopted. 

 The penalties for an individual convicted of an offence have been increased. An individual who is 

found guilty of an offence under the Act is liable to a fine of not more than $25,000 per offence and 

not more than $50,000 for a second or subsequent offence.  

 The prosecution of an offence under the Act must be commenced within two years of the discovery 

of the alleged contravention. As a result, a person can be prosecuted for an offence that actually 

occurred more than two years prior, but which was discovered no more than two years before the 

commencement of the investigation. 

 The Investigation Committee will be empowered to require any person to produce documents that 

the Committee deems relevant to an investigation.  
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Summary 

The Real Estate Regulations 
 

Preamble 

 The definitions contained in the Regulations remain largely unchanged.  A statement has been 

included to show that the terms defined in the Act have the same meaning when they are used in 

these Regulations, unless otherwise stated.  A definition of “material interest” has been included as 

this was previously only found within the Commission’s policies. 

 

Part 1 – Trust Accounts 

 The section of the Act that deals with the time requirement for depositing funds into trust has been 

moved to the Regulations to allow for more flexibility to amend the time frame in the future if 

necessary. 

 Sections of the Regulations that dealt with the Commission, the Investigation and Hearing Process, 

and Adjournments have been moved to the Bylaws. 

 

Part 2 – The Real Estate Assurance Fund 

 The Commission is recommending that the amount prescribed for administration of the Fund be 

changed from $25,000 to $35,000 annually. Additionally, the Commission would be permitted to 

claim the actual costs associated with the handling of a claim against the fund. 

 A new section has been added to address and allocate funds above the prescribed minimum amount.  

Funds may be used for additional purposes, but limited to: 

(1) any purpose incidental and conducive to the reduction of claims against the Fund or the 

reduction of claims due to professional errors and omissions of licensees 

(2) purposes which promote higher professional standards of practice among licensees. 

 

Part 3 - Brokerage Requirements 

 The section on brokerage requirements and the payment of funds from trust remains largely 

unchanged. 

 There is a change with respect to the previous section which required unclaimed trust money to be 

paid to the Minister of Finance for Saskatchewan.  The section now reads that such unclaimed 

funds be paid to the Council. 

 The sections and definitions dealing with Securities, the requirement for a Prospectus and Time 

Shares have been removed from the Regulations.  In place, a Rule has been added that a licensee 

must not trade in real estate where the real estate is located outside the Province of Saskatchewan 

unless the licensee is licensed to do so in that jurisdiction. 

 The section on Errors and Omissions Insurance has been moved to the Rules. 

 

http://www.srec.ca/consult/TheRealEstateRegulationsMarch2015.pdf
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Part 4 – General 

 A section has been added to the Regulations to deal with the Commission discontinuing or choosing 

not to investigate a complaint, and the permissible reason for the same. 

 The Exemptions section of the Regulations has been amended to address various issues that have 

arisen since the last amendments to the Act and Regulations.  The new Regulations now create 

exemptions for advertising, CREA’s Data Distribution Facility (DDF) and how licensees are 

permitted to trade in real estate in which they have a material interest. 
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Summary 

The Saskatchewan Real Estate Commission Bylaws 
 

Preamble 

 Matters of education, registration and registrant conduct will be governed by the Rules, so the 

relevant definitions have been relocated to the Rules. 

 

Part 1 – Council Members 

 Licensees will be permitted to vote for Council electronically. 

 The Council, rather than the Association of Saskatchewan REALTORS®, will appoint a licensee to 

fill an elected Council member vacancy. 

 There will no longer be a limit on the number of consecutive terms a Council member may serve as 

Chairperson or Vice Chairperson. 

 

Part 2 – Council Proceedings 

 Council will be required to hold regular meetings on a quarterly basis. 

 Attendance at a Council meeting will be permitted via telephone or other method, provided all 

participants can hear each other.  

 Voting on a resolution where it is impractical to hold a meeting, will be permitted by means of a 

polling of the Council members by mail, telephone, facsimile or other electronic means. 

 Council will be empowered to establish committees and must establish terms of reference for these 

committees that include necessary information such as the mandate, composition of the committee 

and its reporting requirements. 

 The Chairperson will be tasked with making all committee appointments and all committees must 

include at least one member of Council. Other members of a committee can be licensees or 

members of the public at large. 

 Where a Council member is found to have engaged in prohibited conduct (set out in the Act), the 

Council will be permitted to terminate the term of a member or suspend that member from any or 

all Council activities for any period of time and subject to any terms. 

 The Chairperson or Vice Chairperson may be removed from office by Council where he or she is 

found to have engaged in prohibited conduct or where there are reasonable grounds to believe that 

he or she is no longer willing or able to perform the duties of office. The same may be done for a 

member or chairperson of a committee. 

 

Part 3 – Administration 

 Notice must be provided to the Executive Director if Council intends to revoke or suspend his or 

her appointment. The Executive Director or his or her representative must be given a reasonable 

opportunity to be heard before the Council if he or she requests it. 

 The registry will be maintained in the form of an electronic database and will be open for inspection 

by all persons, without fee, at all times. 

 The registry will include a brief description of: 

(i) any finding made against a licensee of conduct deserving of sanction 

http://www.srec.ca/consult/TheRealEstateBylawsMarch2015.pdf
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(ii) the order or orders made against the licensee as a consequence of a finding referred to in sub-

clause (i). 

 The Council will be permitted to establish its own policies and procedures to be followed in the 

administration of the Bylaws, Rules and resolutions of the Council. 

 Council members will be indemnified against costs incurred in respect of civil, criminal or 

administrative proceedings to which the member is made a party by reason of anything done or 

permitted to be done by the member in the execution of the duties of his/her office as a member, 

except things that are the result of the member’s own willful neglect. 

 

Part 4 – Administrative Penalties 

 New Bylaws will be adopted from Alberta respecting administrative penalties. Contraventions of 

the provisions listed in a Schedule to the Bylaws, will be designated as contraventions which may 

be addressed in accordance with the administrative penalty process set out in the Act.  

The Investigation Committee will notify a person against whom an administrative penalty has been 

assessed, of the alleged contravention and its particulars, the amount of the penalty, and the 

consequences of failing to pay.  

The notice will specify that the recipient is entitled to appeal the administrative penalty to a hearing 

panel. 

 

Part 5 – Investigation and Hearing 

 New Bylaws will govern the ability of the Investigation Committee to mediate a complaint, as 

provided for in the Act, by communicating with the licensee subject of an investigation and 

attempting to reach an agreed statement of the facts, the breach or breaches of the legislation giving 

rise to the sanctions and the amount of the recommended penalty for any or all breaches.  

An agreed statement will be referred to a hearing panel that will consider the Statement in the 

absence of the licensee or any other party under investigation, unless the Panel determines that 

more information is required or that it does not accept the statement of the facts, the breach or 

breaches, and/or the agreed upon penalty.  

If the Panel determines that more information is required or declines to issue an order based on the 

agreed statement, the Panel may refer the matter back to the Investigation Committee for further 

review, further mediation, negotiation of a new Agreed Statement or for a new hearing. If the 

agreed statement is not accepted by the Panel, the contents of the Statement are not admissible at 

any subsequent hearing. 

 The composition of hearing panels will be amended. A Panel will consist of at least three 

individuals who have been appointed in accordance with the bylaws. At least one member of the 

Panel must be a member of the Council and the other members of the Panel may be licensees, 

members of the public or a practicing lawyer. The number of Panel members who are members of 

the public must not exceed the number of licensees on the Panel. 

 A hearing panel will hold a hearing where the Investigation Committee has referred the matter for a 

hearing or on the appeal of a licensee whose registration has been suspended by the Investigation 

Committee or who has received a letter of reprimand from the Investigation Committee. 
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 The hearing panel must commence a hearing within 60 days of the date on which the matter was 

referred to the Panel and, at least 15 days prior to the hearing date, the Executive Director must 

serve a Notice of Hearing and a copy of the formal complaint on the licensee and any other person 

directly affected by the subject matter of the hearing. The Executive Director must also prepare a 

draft statement of costs and serve a copy on the licensee at least 15 days prior to the hearing date. 

 The bylaws will be amended to clarify who must be notified of the decision of a hearing panel. 

Where a broker is found to have violated the legislation, the owners of the brokerage must be 

notified of the order made against the broker. Where any other individual licensee is found to have 

violated the legislation, the licensee’s brokerage must be notified of the order made against the 

licensee. 

 A new bylaw will set out the process by which publication of the suspension or cancellation of a 

licensee’s license will be made. Notice of the suspension or cancellation of a license will identify 

the licensee, the place where he or she carries on business and the effective date of suspension or 

cancellation.  

 Where a license has been cancelled, the statement will indicate that the cancellation resulted from 

an order of cancellation and will include information about any disciplinary decision that resulted in 

the cancellation. 

 Where a license has been suspended, the statement will set out the determination made in respect of 

the licensee and the matter regarding the licensee’s conduct to which the determination relates; the 

provision of the legislation under which the suspension was made, the effective date of suspension, 

whether the suspension is indefinite or for a fixed period and if it is a fixed period, the duration of 

the period of suspension. 

 Council will be directed to consider the unique facts of each case and make a decision regarding 

publication that complies with the principles of confidentiality and the need to protect the dignity 

and privacy of the people involved in the matter. 

 Costs payable by a licensee may include investigation costs and costs of the hearing or appeal to 

certain prescribed maximums. When determining an appropriate order for costs, the factors the 

Panel must consider include the degree of cooperation exhibited by the licensee, the result of the 

hearing and the degree of success, the importance and complexity of the issues that were 

determined at the hearing and the financial circumstances of the subject of the cost order. 

 

Part 6 – Real Estate Assurance Fund 

 Any money paid out of the Fund and recovered by the Council from licensees will be credited to 

the Fund. 

 When the Council intends to use excess Fund monies, those monies must be held in a trust account 

separate from the remainder of the Fund. 

 The Council must inform the Minister immediately in the event the amount in the Fund falls below 

the prescribed minimum amount. 

 

Part 7 – Fees 

 No material change. 

 

Schedule 1 – Travel and Other Expense Policy 

 No material change. 
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Schedule 2 – Rules of Procedure (Meetings) 

 A set of simple rules is proposed that is consistent with the general concepts of parliamentary 

procedures, is easily applied and anticipates most situations the Council and its committees are 

likely to encounter. 

 

Schedule 3 – Administrative Penalties 

 A list of the provisions of the Act and Rules that, if contravened, may give rise to an administrative 

penalty and the amount of the penalty will be added. 

- For example, a licensee who contravenes the [Calculation of Commission] section of the 

proposed Act by calculating the commission payable on the sale of a property with reference to 

the difference between the price at which real estate is listed for sale and the actual sale price of 

it, is subject to a $1,500 fine for a first contravention and $3,000 per contravention for second 

or subsequent contraventions. This category of penalty does not give the Investigation 

Committee any discretion with respect to the amount of the fine.   

- For example, a licensee who contravenes the [Conflicts of Interest] section of the Rules by 

failing to make appropriate disclosures is subject to a fine between $1,500 and $5,000 for a first 

contravention, and $3,000 to $5,000 for second or subsequent contraventions. This category of 

penalties allows the Investigation Committee discretion with respect to the appropriate amount 

of the fine. 

 

Schedule 4 – Subpoenas 

 This Schedule contains blank subpoenas that can be filled in as the Council requires. 
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The Saskatchewan Real Estate Commission Rules 
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44 Suspension or Cancellation of a Broker, Branch Manager, Associate broker or Associate 

License 

45 Extra-provincial Cancellation or Suspension of License 

46 Hearing re: Extra-provincial Cancellation or Suspension of License 

47 Termination of License 

48 Brokerage’s Application to Terminate License 

49 Broker, Branch Manager, Associate Broker or Associate’s Application to Terminate License 

 

Division 7 – Review of Registration Decisions 

50 Review of Refusal, Suspension or Cancellation 

 

Division 8 – License after Cancellation, Suspension or Termination 

51 Reinstatement of License  

52 License after Cancellation 

53 Conditions or Restrictions on License after Cancellation 

54 Requirements for Effecting License after Cancellation 

 

 

PART 2 - INDUSTRY STANDARDS OF PRACTICE 

 

Division 1 – Licensee Responsibilities and Prohibitions 

55 Definition 

56 Licensee Responsibilities 

57 Licensee Prohibitions 

58 Brokerage Responsibilities 

59 Brokerage Prohibitions 

60 Broker and Branch Manager Responsibilities  

61 Licensee Responsibilities 

62 Licensee Prohibitions 
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Division 2 – Standards of Conduct for Licensees 

63 Support Personnel and Assistants 

64 Advertising Standards  

65 Advertising as a Professional Corporation 

66 Client Identity  

67 Representations 

68 Agency Relationship  

69 Disclosure Requirements 

70 Personal Trades in Real Estate  

71 Written Service Agreements 

72 Sole Agency with a Seller 

73 Sole Agency with a Buyer 

74 Limited Dual Agency 

75 Exclusive Agreements   

76 Conflicts of Interest 

77 Confidentiality 

78 Duty to Report  

79 Licensee Required to Withdraw 

80 Unrepresented Parties  

81 Remuneration not Payable 

82 Referral Disclosure 

83 Forms  

84 Delivery of Documents 

85 Errors and Omissions  

 

 

PART 3 - ACCOUNTING, RECORDS & REPORTING REQUIREMENTS 

86 Electronic Records 

87 Electronic Copies of Trust Fund Cheques 

88 Depositing Funds Electronically 

89 Electronic Transfer of Trust Funds 

90 Electronic Signature 

91 Bank Reconciliation 

92 Negative Trust Balance Prohibited 

93 Trust Shortage must be Funded 

94 Notification of Trust Shortage  

95 Annual Financial Report 

96 Brokerage to Maintain Records 

97 Real Estate Trade Records 

98 Brokerage Must Maintain Trust Account 

99 Trust Ledgers  

100 Unauthorized Payment from Trust 

101 Payment of Remuneration from Trust  

102 Property Management Agreement 

103 Written Leases  

104 Property Management Trust Ledgers 

105 Financial Statements 

106 Brokerage Management Fee 
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107 Review of Brokerage Records  

 

 

PART 4 - ERRORS AND OMISSIONS INSURANCE 

108 Errors and Omissions Insurance 

109 Duty to Carry Insurance 

110 Records re: Errors and Omissions Insurance 

111 Licensee Responsibility re: Claims 

 

 

PART 5 - FEES 

112 Fees 

 

 

Schedule 1 - Mandatory Forms 

Schedule 2 - Fee
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Interpretation 

1(1)  In these Rules, 

(a) “Act” means The Real Estate Act; 

(b) “affiliate” of a brokerage means: 

(i) where the brokerage is a partnership of individuals, a partner, other than a 

limited partner; 

(ii) where the brokerage is a corporation or a partnership of corporations, an 

officer or director of any of the corporations or any person that beneficially 

owns, directly or indirectly, more than 5% of any class of voting equity 

securities, for the time being outstanding, of any of the corporations; 

(iii) a broker, branch manager, associate broker or associate of the brokerage; 

(iv) a corporation, firm, partnership, association, syndicate or other unincorporated 

organization in which the brokerage or any person mentioned in subclauses (i) 

to (iii) holds not less than 5% of its capital or is entitled to receive not less than 

5% of its profits; or 

(v) the spouse of an individual mentioned in subclauses (i) to (iii); 

(c)  “agent” means a licensee who is expressly or implicitly authorized to act for or 

represent another person; 

(d) “associate” means an individual licensed with a brokerage to trade in real estate, but 

does not include a broker, a branch manager, an associate broker or an individual who 

is not required to be licensed; 

(e)  “associate broker” means an individual licensed with a brokerage to trade in real estate 

and named as an associate broker in a license;  

(f)  “automated banking machine”, “automated teller”, “ABM” or similar references 

refers to automated machines used by banks and other financial institutions to facilitate 

banking activities by their customers; 

(g)  “bank account” means money maintained in a bank, loan corporation, credit union or 

treasury branch; 

(h)  “bank reconciliation” means a schedule drawn as of a specific date to identify the 

differences, if any, between a brokerage’s records and statements received from a 

financial institution; 

(i)  “branch manager” means an individual licensed with a brokerage to manage a branch 

office of the brokerage and named as a branch manager in the license of the brokerage; 

(j)  “broker” means an individual licensed with a brokerage to manage its main office and 

named as the broker in the license of the brokerage; 

(k)  “buyer” means a person acquiring an interest in real estate by purchase, exchange, 

option, lease or otherwise; 

(l)  “client” means a person who has entered into an service agreement with a licensee in 

accordance with these Rules, whether or not that service agreement is in writing; 

(m)  “commercial real estate” means real property: 

(i) used for the conduct of retail or service businesses; 

(ii) used as an office; 

(iii) used for industrial purposes; 

(iv) that consists of a building comprised of more than four premises intended for 

residential purposes; 

(v) that is a condominium development plan pursuant to The Condominium 

Property Act of Saskatchewan; or 
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(vi) that is vacant land intended to be used for any of the purposes outlined in 

subclauses (i) to (v) above; 

(n)  “confidential information” includes any information concerning the client including 

the client’s financial or personal situation, the client’s real estate and the transaction 

involving the client; 

(o)  “conflict of interest” means a real or apparent incompatibility between a licensee’s 

interests and the interests of the client or potential client; 

(p)  “continuous licensing” means no lapse in license greater than 30 days; 

(q)  “discipline” includes a warning, reprimand, penalty, fine, educational requirements, 

suspension or cancellation, termination, agreement, order or an award of costs arising 

from a disciplinary matter; 

(r)  “dual agency” means a situation in which an individual licensee or brokerage acts as 

an agent of more than one party in a trade; 

(s)  “electronic” includes created, recorded, transmitted or stored in digital form or in any 

other tangible form by electronic, magnetic or optical means or by any other means that 

have similar capabilities for creation, recording, transmission or storage; 

(t)  “exclusive buyer brokerage agreement” means a written service agreement between a 

brokerage and a buyer under which the buyer grants the brokerage exclusive authority 

to act as agent for the buyer and the exclusive right to locate for the buyer an interest in 

real estate and by which the buyer may agree to compensate the brokerage on any 

purchase effected by the brokerage, another brokerage or the buyer; 

(u)  “exclusive seller brokerage agreement” means a written service agreement between a 

brokerage and a seller under which the seller grants the brokerage exclusive authority 

to act as agent for the seller and exclusive right to offer for sale the seller’s interest in 

real estate and by which the seller agrees to compensate the brokerage on any sale 

effected by the brokerage, another brokerage or the seller; 

(v)  “farm real estate” means real property with a primary purpose of farming, but does 

not include: 

(i) minerals contained in, on or under that real property; and 

(ii) land used primarily for the purposes of extracting, processing, storing and 

transporting minerals; 

(w)  “Fund” means the Real Estate Assurance Fund continued pursuant to section [Fund 

continued]; 

(x)  “immediate family member” means any person connected with a licensee by blood 

relationship, marriage, common-law or adoption or a partnership, corporation, 

organization or business wholly or materially owned or controlled by an immediate 

family member to the licensee. For the purposes of these Rules, persons are connected 

by: 

(i)  blood relationship if one is the child or other descendant or ascendant of the 

other or one is the brother or sister of the other; 

(ii)  marriage if one is married to the other or to a person who is connected by 

blood relationship to the other; 

(iii)  common-law if the persons have, for a period of not less than two years, 

cohabited in a relationship of some permanence, or to a person who is 

connected by blood relationship to the other; and 



 

AS PROPOSED BY THE SASKATCHEWAN REAL ESTATE COMMISSION 

                          NOT ENDORSED BY THE GOVERNMENT OF SASKATCHEWAN 21 

 

 

(iv)  adoption if one has been adopted, either legally or in fact, as the child of the 

other or as the child of a person who is connected by blood relationship to the 

other. 

(y)  “incentive” means anything that is advertised, communicated or offered by a brokerage 

to the public or a person for the purpose of attracting business to the brokerage and 

includes a promise, good, service, game of chance, contents or anything of value; 

(z)  “individual” means a natural person; 

(aa)  “inducement” means anything that is offered or provided by a brokerage to a person 

who is, or could be, a party to a trade in real estate and is intended to either assist, 

persuade or cause that person to enter into a particular trade in real estate; 

(bb) “lease” means an agreement by which a landlord, for valuable consideration, conveys 

an interest in real estate to a tenant for a specified period; 

(cc)  “listing” means a service agreement between a seller and a brokerage to market the 

seller’s property; 

(dd) “main office” means the office managed by the broker named in the license of the 

brokerage; 

(ee)  “material latent defect” means a defect that cannot be discerned through a reasonable 

inspection of the property and: 

(i) includes a defect that renders the real estate: 

(A) dangerous or potentially dangerous to the occupants; 

(B) unfit for habitation, or 

(C) unfit for the purpose for which a party is acquiring it if the licensee has 

become or been made aware of this purpose; 

and 

(ii) may include: 

(A) a defect that would involve great expense to remedy; 

(B) a circumstances that affects the real estate in respect of which a local 

government or other local authority has given a notice to the client or 

the licensee, indicating that the circumstance must or should be 

remedied; or 

(C) a lack of appropriate municipal building and other permits respecting 

the real estate. 

(ff)  “money received in trust”, “money held in trust” and other similar references to trust 

money received or held by a licensee include money that: 

(i) is paid to the licensee by a party to a trade or dealing, and 

(ii) is paid on the express or implied agreement or condition that it will be used for 

a specific purpose or returned to the party in accordance with the agreement or 

condition. 

(gg)  “part-time licensee” means a licensee who is engaged by, is under contract to, or has 

another occupation with any party other than his or her licensed brokerage whereby the 

licensee may not be authorized to leave that other occupation to trade in real estate; 

(hh)  “party” means a person who is a legal party to a transaction; 

(ii) “person” means a person as defined in The Business Corporations Act (Saskatchewan); 

(jj)  “property management” means: 

(i) negotiating or approving a lease or rental of a landlord’s real estate; 

(ii) holding money received in connection with a lease or rental; or 

(iii) both of the things mentioned in subclauses (i) and (ii). 
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(kk)  “purchase” in respect of real estate, includes an exchange, an option, a lease or any 

other acquisition of an interest in real estate; 

(ll)  “records” includes books, documents, papers, communications, correspondence, 

accounting records and any other information or data that is recorded, stored or 

retained by any means or device, including electronic means; 

(mm)  “referral” means the act of recommending or directing a person for service, assistance 

or business to another person or business; 

(nn)  “licensee” means any person who is licensed pursuant to the Act; 

(oo)  “Regulations” means any Regulations enacted by the Lieutenant Governor in Council 

under the Act; 

(pp)  “residential real estate” means: 

(i) any premises intended for residential purposes and the land upon which the 

premises are situated; 

(ii) a building comprised of not more than four premises intended for residential 

purposes; 

(iii) land intended or used as a site for residential purposes; or 

(iv) individually titled condominium units; 

(qq)  “resign” means to come to an end through an application process; 

(rr)  “sale” includes an exchange, option, lease or other disposition of an interest in real 

estate; 

(ss)  “seller” means a person disposing of an interest in real estate through a sale; 

(tt) “service agreement” means a contract that establishes the relationship between the 

parties as to the services and obligations to be performed by a licensee; 

(uu) “sole agency” means a relationship in which a licensee acts as the agent of only one 

party in a trade; 

(vv)  “spouse” means: 

(i) the husband or wife of a person; or 

(ii) a person with whom that person cohabits and has cohabited: 

(A) continuously for a period of not less than two years; or 

(B) in a relationship of some permanence, if they are the parents of a child; 

(ww) “supporting documentation” means any document the brokerage created or caused to 

be created or was received by the brokerage in relation to a trade in real estate; and 

(xx)  “trust ledger” means a record of the money held in trust for the client. 

(2)  Terms defined in the Act and Regulations have the same meaning when they are used in these 

Rules, unless otherwise set out in these Rules. 

 

 

PART 1 

LICENSING 
 

Delegation 

2(1) The Council may delegate to the Executive Director the power to license or reinstate applicants 

and grant licenses, except for applications for license pursuant to section 46. 

(2) Where a power is delegated pursuant to this section, the exercise of that power by the Executive 

Director is deemed to be an exercise of the power by the Council. 

(3) The Council may impose any terms that it considers appropriate on a delegation of its powers. 
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(4) A person who is aggrieved by a decision of the licensee made pursuant to a delegated power 

may apply to the Council to review that decision. 

(5) On a review pursuant to subsection (4), the Council shall hear the review and may: 

(a) direct the Executive Director to exercise the power in a manner that the Council 

considers appropriate; or 

(b) confirm the Executive Director’s decision. 

(6) On a review pursuant to subsection (4), the person aggrieved by the decision of the Executive 

Director has the right to appear in person before the Council in support of the application. 

(7) The Council shall cause the applicant to be informed in writing of its decision regarding the 

review. 

 

Division 1 – Categories of Licensing 

 

Categories of Licensing 

3(1)  For the purposes of the Act and Rules there shall be the following categories of licensees: 

(a) brokerage; 

(b) broker; 

(c) branch manager; 

(d) associate broker; and 

(e) associate. 

 

Brokerage 

4    A brokerage is a person who: 

(a) is named in a license as a brokerage; 

(b) for compensation, gain or hope of reward for the brokerage or any other person, either 

alone or through its broker, branch manager, associate broker or associate: 

(i) trades in real estate located in Saskatchewan; or 

(ii) trades in real estate located outside of Saskatchewan. 

 

Broker 

5(1)  A broker is an individual who: 

(a) is employed, appointed or authorized by a brokerage to manage its main office; 

(b) is named as the broker in the license of the brokerage; 

(c) has successfully completed the educational requirements prescribed in these Rules; and 

(d) either: 

(i) has been actively employed as a associate, associate broker, broker or branch 

manager for a period of two years during the preceding five years; or 

(ii) has related experience that, in the opinion of the Executive Director, is 

equivalent to the experience described in subclause (i). 

(2) Clauses (c) and (d) do not apply to an applicant for licensing as a broker where the applicant 

(a) was licensed as a manager pursuant to The Real Estate Brokers Act, 1987, as that Act 

existed on the day before the coming into force of this Act; and 

(b) was actively and lawfully trading in real estate in Saskatchewan during the 12 months 

before the coming into force of this Act. 

(3) A broker may trade in real estate without being licensed as an associate. 
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Branch Manager 

6(1)  A branch manager is an individual who: 

(a) is employed, appointed or authorized by a brokerage to manage a branch office of the 

brokerage; 

(b) is named as a branch manager in the license of the brokerage; 

(c) has successfully completed the educational requirements prescribed in these Rules; and 

(d) either: 

(i) has been actively employed as an associate, associate broker, broker or branch 

manager for a period of two years during the preceding five years; or 

(ii) has related experience that, in the opinion of the Executive Director, is 

equivalent to the experience described in subclause (i). 

(2) Clauses (c) and (d) do not apply to an applicant for licensing as a branch manager where the 

applicant: 

(a) was designated as a branch manager pursuant to The Real Estate Brokers Act, 1987, as 

that Act existed on the day before the coming into force of this Act; and 

(b) was actively and lawfully trading in real estate in Saskatchewan during the 12 months 

before the coming into force of this Act. 

(3) A branch manager may trade in real estate without being licensed as an associate. 

 

Associate Broker 

7(1)  An associate broker is an individual who: 

(a) is employed, appointed or authorized by a brokerage to trade in real estate; 

(b) is named as an associate broker in a license; and 

(c) has successfully completed the educational requirements prescribed in these Rules. 

(2) An application for licensing as an associate broker must include a notice signed by a broker 

stating that the applicant, if granted licensing, is authorized to act as an associate broker 

representing the brokerage with which that broker is licensed. 

(3) A license granted to an applicant must include the name of the brokerage mentioned in 

subsection (2). 

(4) An associate broker may trade in real estate without being licensed as an associate. 

 

Associate 

8(1)  An associate is an individual who: 

(a) is employed, appointed or authorized by a brokerage to trade in real estate; 

(b) has successfully completed the educational requirements prescribed in these Rules; but 

(c) does not include a broker, a branch manager, an associate broker or an individual who 

is not required to be licensed. 

(2) An applicant for licensing as an associate shall forward to the Executive Director with his or 

her application for licensing a notice signed by a broker stating that the applicant, if granted 

licensing, is authorized to act as an associate representing the brokerage. 

(3) A license granted to an associate is to include the name of the brokerage mentioned in 

subsection (2) that the associate represents. 

(4) Clauses (c) and (d) do not apply to an applicant for licensing as an associate where the 

applicant: 

(a) was licensed as a salesperson or a manager or designated as a branch manager pursuant 

to The Real Estate Brokers Act, 1987, as that Act existed on the day before the coming 

into force of this Act; and 
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(b) was actively and lawfully trading in real estate in Saskatchewan during the 12 months 

before the coming into force of this Act. 

 

Restrictions on Non-Licensees 

9  No person, other than a brokerage, broker, branch manager, associate broker or associate shall 

trade in real estate. 

 

 

Division 2 – Eligibility for Licensing 

 

Office Requirement of a Brokerage 

10(1)  Subject to the Regulations, a brokerage shall maintain an office in Saskatchewan, the current 

address of which is to be provided to the Council that is satisfactory to the Council and in 

accordance with these Rules. 

(2) The requirements of a brokerage to maintain an office means all of the following conditions 

have been met: 

(a) the office is a location from which the brokerage conducts business; 

(b) the brokerage has access to and control over the use of the office premises; 

(c) the office is the location where the records required to be maintained by the brokerage 

in accordance with the Act and these Rules are kept or made available for the purposes 

of a review; and 

(d) the office location complies with the requirements of the municipality where it is 

located. 

(3) A brokerage may maintain more than one office in Saskatchewan if: 

(a) the brokerage designates one office as the main office; 

(b) the brokerage’s broker manages the main office; and 

(c) each additional office is managed by a branch manager who manages only one office. 

(4) A broker is responsible for supervising every branch manager licensed with that brokerage. 

(5) The main office shall be the address of service for the brokerage. 

(6) The address for service of a broker, branch manager, associate broker or associate will be the 

office, be it the brokerage’s main office or another office in Saskatchewan managed by a 

branch manager, indicated on the individual’s license. 

(7) The mailing address for a licensee will be the address of the brokerage office or branch office 

in relation to which the licensee is licensed, unless the licensee provides a different mailing 

address to the Council. 

(8) If the licensee provides a mailing address to the Council that is different from the main 

brokerage office, he or she must deliver notice to the Council of any change to his or her 

mailing address within five business days of the change. 

 

Ineligibility for Licensing 

11(1)  A person is not eligible to be licensed under any category of licensing if the person: 

(a) has not met the requirements of the Act or these Rules; 

(b) has not met the educational requirements as prescribed in the Rules or other 

requirements, if any, prescribed, adopted or approved by the Council for that category 

of licensing; 

(c) has not passed the examination prescribed, adopted or approved by the Council for that 

category of licensing; 
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(d) has not submitted a completed application to the Executive Director in the prescribed 

form together with the required documentation; 

(e) has not submitted the required application fees, levies or premiums; 

(f) has not provided any additional information required by the Executive Director for 

licensing purposes within the time prescribed; 

(g) is someone in respect of whom a payment out of the Real Estate Assurance Fund has 

been made under the Act and the amount has not been repaid; 

(h) has failed to pay or make satisfactory arrangements to pay with the Council, any 

outstanding penalties, fines or costs imposed pursuant to the Act, Regulations or Rules; 

(i) contravened or has failed to comply with any terms or conditions imposed by a Hearing 

Panel, Appeal Panel or the Court; 

(j) contravened or has failed to comply with any terms, conditions or restrictions on 

licensing previously imposed by the Executive Director; 

(k) is not at least 18 years of age; 

(l) is licensed as a broker and is subject to bankruptcy; or 

(m) has failed to obtain appropriate insurance as required by the Act, Regulations or Rules. 

(2) A person whose license has been suspended or cancelled in one category is not eligible to be 

licensed in any other category until the suspension or cancellation period has expired. 

(3) When a person’s license has been cancelled under the Act and thereafter that person applies for 

licensing, that person is not eligible to be licensed  until one year has elapsed from the date of 

the cancellation, or such lesser or greater time as may be determined by a Hearing or Appeal 

Panel or the Court. 

 

Bankruptcy 

12    The bankruptcy of a person does not relieve the person from the requirements of section 11. 

 

 

Division 3 – Licensing Requirements for Individuals 

 

Education, Examination and Other Requirements 

13(1)  An individual who intends to apply for licensing must first meet the educational requirements or 

other requirements, if any, prescribed, adopted or approved by the Council for that category of 

licensing. 

(2) An individual who has met the educational, examination or other requirements prescribed, 

approved or adopted by the Council for that category of licensing may then apply to the 

Executive Director for licensing in a form prescribed by the Executive Director. 

(3) An applicant for licensing from another Canadian jurisdiction meets the educational requirement 

in Saskatchewan if the applicant has successfully completed the applicable Saskatchewan Real 

Estate Reciprocity Information material requirement pursuant to Section (Reciprocity) of these 

Rules, subject to the following: 

(a) is currently licensed in another jurisdiction to trade in an equivalent licensing area; or 

(b) was licensed in another jurisdiction within the preceding two years from the date of 

application to trade in an equivalent licensing area; or 

An applicant will be required to complete the review of the Real Estate Reciprocity Information 

Materials; provide the Declaration Statement to the Saskatchewan Real Estate Commission; and 

obtain registration to trade in real estate within the time-frame specified in the Saskatchewan 
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Real Estate Commission’s correspondence to him/her confirming that he/she qualified for 

reciprocity. 

(4) The Executive Director may grant a temporary license to an applicant who does not meet the 

qualifications specified in this Act, the Regulations and these Rules if, in the opinion of the 

Executive Director, special circumstances exist. 

 

Broker, Branch Manager, Associate Broker Education 

14    Real Estate Office Management and Brokerage is the broker’s, associate broker’s or branch 

manager’s required course offered by an education provider approved by the Council. 

 

Associate Education 

15(1)  Real Estate as a Professional Career is the required introductory associate’s course offered by 

an education provider and examination approved by the Council. 

(2) Residential Real Estate as a Professional Career is a residential real estate specialty associate’s 

required course offered by an education provider and examination approved by the Council. 

(3) Commercial Real Estate as a Professional Career is a commercial real estate specialty 

associate’s required course offered by an education provider and examination approved by the 

Council. 

(4) Farm Real Estate as a Professional Career is a farm real estate specialty associate’s required 

course offered by an education provider and examination approved by the Council. 

(5) Property Management as a Professional Career is a property management specialty associate’s 

required course offered by an education provider and examination approved by the Council. 

(6) An associate’s pre-licensing education for trades in residential, commercial and farm real estate 

shall consist of the successful completion of the Council approved examination for each of the 

following courses: Real Estate as Professional Career; Residential Real Estate as a Professional 

Career; Commercial Real Estate as a Professional Career; and Farm Real Estate as a 

Professional Career. 

(7) An associate’s pre-licensing education for Property Management shall consist of the successful 

completion of the Council approved examination for each of the following courses: Real Estate 

as a Professional Career and Property Management as a Professional Career. 

 

Language Proficiency 

16(1) An applicant, in addition to the requirements set out in Rule 15 is required to satisfy the 

Language Proficiency Requirement established pursuant to Council policy before he/she can 

apply to write a mandated registration course examination. 

 

Reciprocity 

17(1) Real Estate Reciprocity Information Material is a set of approved Council documents offered by 

the Council’s education provider.  Upon qualifying for reciprocity from another Canadian 

jurisdiction pursuant to Section (Education, Examination and Other Requirements) (3), the 

applicant is required to obtain and review the Real Estate Reciprocity Information Material and 

sign a declaration in accordance with Council Policy. 

 

Educational Requirements 

18(1)  An applicant for licensing as a broker, branch manager or associate broker, except for Property 

Management, who has successfully completed the associate’s education pursuant to subsection 

15(1) to (4) of these Rules meets the educational requirements if the applicant successfully 
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completed the broker, branch manager or associate broker education pursuant to section 14 or 

has equivalent education approved by the Executive Director. 

(2) An applicant for licensing as a property management broker, branch manager or associate 

broker who has successfully completed the property management education pursuant to 

subsection 15(1) and (5) meets the educational requirements if the applicant successfully 

completed the broker, branch manager or associate broker property management education 

pursuant to section 14 or has equivalent education approved by the Executive Director. 

(3) An applicant for licensing as a broker or branch manager meets the educational requirements if 

the applicant is licensed as an associate broker. 

(4) An applicant for licensing as an associate, except for property management, meets the 

educational requirements if the applicant successfully completes the applicable associate’s 

education pursuant to subsection 15(6) or has equivalent education approved by the Executive 

Director. 

(5) An applicant for licensing as a property management associate meets the educational 

requirements for property management if the applicant successfully completes the associate’s 

property management education pursuant to subsection 15(7) or has equivalent education 

approved by the Executive Director. 

(6) A brokerage, broker, associate broker, branch manager or associate of a brokerage is exempt 

from meeting the specialty education requirements for trades in real estate while trading on 

one’s own behalf. 

 

Completion Deadlines 

19(1)  An applicant has two years after the date of successfully completing the associate’s education 

pursuant to subsections 15(6) and (7) to apply for licensing. 

(2) When appropriate, in the opinion of the Executive Director, the deadline may be extended. 

(3) Upon receipt of a licensee’s written application and payment of a fee pursuant to subsection 

121(2), the Executive Director may grant 30-day extensions. 

 

Application 

20(1)  An application for licensing shall be in the form approved by the Executive Director 

accompanied by: 

(a) the fees prescribed in these Rules; 

(b) an address for service in Saskatchewan; 

(c) a criminal record check that is: 

(i)  satisfactory to the Executive Director and 

(ii)  in accordance with any related Saskatchewan Real Estate Council policy 

unless it is determined that the applicant is continuously licensed at the date of 

application or the applicant has previously provided the Executive Director with 

a criminal record check by fingerprint comparison;  and  

(d) evidence satisfactory to the Executive Director that the person has complied with the 

provisions of the Act, the Regulations and these Rules with respect to licensing in the 

category for which the application is being made. 

(2) In addition to the information required in (1) above, the Executive Director may require the 

individual applying for licensing to: 

(a) supply further information within a time prescribed by the Council; and 

(b) verify by affidavit or otherwise any information then or previously submitted. 
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Notice of Changes to Information  

21    An applicant for licensing must within five days notify the Executive Director in writing of any 

changes in the information provided to the Executive Director in support of the application for 

licensing that occur during the application process or after the person is licensed. 

 

Re-Licensing 

22    An applicant for licensing meets the applicable education requirements if he or she: 

(a) has been licensed within the preceding two years from the date of application to trade in 

an equivalent license; and 

(b) has completed the applicable Continuing Professional Development education during 

the period of absence stated in clause (a); or 

(c) has equivalent education approved by the Executive Director. 

 

Continuing Professional Development 

23(1)  A licensee shall complete any continuing professional development courses approved by the 

Council and as set out in policy. 

(2) Subject to subsection (3), where an applicant for re- licensing fails to complete any educational 

requirements for continuing professional development, the individual’s application for licensing 

shall be refused. 

(3) Upon receipt of a licensee’s written application and upon payment of a fee pursuant to Schedule 

2, the Executive Director may grant 30-day extensions from the date for completion of the 

continuing professional development requirements. 

 

 

Division 4 – Licensing of Brokerages 

 

Brokerage Application 

24(1)  A person who seeks to be licensed as a brokerage must apply to the Executive Director in a 

form prescribed by the Council. 

(2) The application for licensing as a brokerage must: 

(a) be completed and signed by an individual who is qualified to be licensed as a broker in 

Saskatchewan and who is currently applying to be the licensed broker for the 

brokerage; 

(b) state the ownership structure of the brokerage and, if there are multiple owners, their 

respective percentage share of ownership and the names of the individual or individuals 

who have the controlling interest; 

(c) state the location(s) and account number(s) of the brokerage trust account(s); 

(d) state the address of the brokerage’s office as required by section 10 of these Rules; and 

(e) be accompanied by the application fee established by Council. 

(3) The Executive Director may require: 

(a) further information be submitted by an applicant for licensing as a brokerage within a 

time specified by the Executive Director; and 

(b) any information then or previously submitted be verified by affidavit or otherwise. 

 

Sole Proprietor 

25(1)  A sole proprietor may apply for and obtain licensing as a brokerage in his or her name. 

(2) The sole proprietor shall be the broker for his or her brokerage. 
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(3) A license that is granted to a sole proprietor is to be granted in the name of the sole proprietor 

as the person carrying on business and is to indicate on it or attachments to it the name of the 

broker. 

(4) Any change in the ownership of a sole proprietorship suspends its license. 

 

Firms 

26(1)  A firm may apply for and obtain licensing as a brokerage in its business name. 

(2) In its application for licensing as a brokerage, a firm shall state: 

(a) its business name; 

(b) in the case of: 

(i)  a sole proprietor, the name of the sole proprietor; or 

(ii)  a partnership, the names of the partners; 

(c) the name of the individual to be designated by the firm as the broker, and include that 

individual’s application for licensing as a broker; and 

(d) the name of the individual to be designated by the firm as a branch manager for each of 

its branch offices, if any, and include those individuals’ applications for licensing as 

branch managers. 

(3) The broker designated pursuant to clause (2)(c): 

(a) in the case of a sole proprietor, shall be the sole proprietor, shall be the sole proprietor; 

(b) in the case of a partnership where all partners are individuals, shall be one of the 

partners; 

(c) in the case of a partnership where one or more partners are individuals and one or more 

are corporations, shall be a partner who is an individual; 

(d) in the case of a partnership where all partners are corporations, shall be an individual. 

(4) An applicant for licensing as a brokerage that is a partnership where all the partners are 

corporations shall designate an official of the firm who will be accountable to the Council for 

the brokerage. 

(5) A license granted to a firm is to: 

(a) be granted in its business name; 

(b) indicate the name of the sole proprietor, or the names of the partner, as the person or 

persons carrying on business under the business name; and 

(c) indicate on the certificate or attachments to the certificate: 

(i)  the name of the broker; 

(ii)  where subsection (4) applies, the name of the official; and 

(iii) where applicable, the name of each branch manager. 

(6) Any change in the membership or ownership of a firm or in its business name suspends the 

firm’s license. 

 

Corporations 

27(1)  A corporation may apply for and obtain licensing as a brokerage in its corporate name or a 

business name. 

(2) In its application for licensing as a brokerage, a corporation shall state: 

(a) the name of the individual to be designated by the corporation as the broker who will be 

accountable to the Council for the brokerage and include that individual’s application 

for licensing as a broker; 
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(b) the name of the individual to be designated by the corporation as a branch manager for 

each of its branch offices, if any, and include those individuals’ applications for 

licensing as branch managers; and 

(c) where the corporation intends to carry on business under a business name, its business 

name. 

(3) A license granted to a corporation is to: 

(a) be granted either: 

(i)  in its corporate name; or 

(ii)  in the case of a corporation mentioned in clause (2)(d), in its business name; 

(b) indicate on the certificate or attachments to the certificate: 

(i)  the name of the official designated pursuant to clause (2)(a); 

(ii)  the name of the broker; and 

(iii)  where applicable, the name of each branch manager; and 

(c) in the case of a corporation mentioned in clause (2)9d), indicate the name of the 

corporation as the person carrying on business under the business name. 

(4) Any change in the name of the corporation or, where applicable, its business name, suspends 

the corporation’s license. 

 

Notice Requirements 

28(1)  A brokerage shall notify the Council in writing no later than five days after the occurrence of 

any of the following: 

(a) any circumstance where the broker is no longer able to perform the duties and 

responsibilities of a broker outlined in these Rules; 

(b) the cancellation of the broker of record’s license or the termination of the broker who is 

licensed with the brokerage; 

(c) the opening or closing of a trust account; 

(d) a change in the address of the brokerage’s main office or a change in the address of a 

branch office; 

(e) a change in the bank, loan corporation, trust corporation, credit union or treasury 

branch, or location at which the brokerage maintains a trust account; 

(f) a change in the membership or ownership of a brokerage, if the brokerage is a sole 

proprietor or firm; 

(g) a change in the directors, officers or shareholders of a corporation if the brokerage is a 

corporation; 

(h) a change in the business name of the brokerage, if the brokerage is a firm or a 

corporation; 

(i) a change in the designation of the official, if the brokerage is a firm described in 

subsection 24(4); or 

(j) any amalgamation to which it has been a party, if the brokerage is a corporation. 

(2) Where a brokerage intends to discontinue its operation or merge with another brokerage, it 

shall notify the Council at least 10 days prior to the discontinuance or merger. 

(3) If a broker of a brokerage or a brokerage becomes insolvent within the meaning of the 

Bankruptcy and Insolvency Act (Canada), makes an assignment or proposed assignment, is the 

subject of a receiving order, or makes a proposal pursuant to the Bankruptcy and Insolvency Act 

(Canada): 

(a) in the case of a sole proprietor, the sole proprietor pursuant to subsection 23(1); 

(b) in the case of a firm: 
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(i)  except as provided in subclause (ii), the individual designated by the firm as the 

broker pursuant to clause 24(2)(c); or 

(ii)  in the case of a firm where all partners are corporations, the official 

accountable to the Council pursuant to subsection 24(4); and 

(c) in all other cases, the brokerage; 

shall promptly notify the Council, in writing. 

 

 

Division 5 – Licensing 

 

Licensing 

29    Where the Executive Director has received an application for licensing and the Executive 

Director is satisfied that the applicant has complied with the provisions of the Act, Regulations, 

Bylaws and Rules with respect to the category or licensing for which the application is being 

made, the Executive Director may license the applicant. 

 

Licensing Restrictions 

30(1)  An individual who is licensed as a broker with a brokerage cannot be licensed as a branch 

manager, associate broker or associate with the same or a different real estate brokerage. 

(2) An individual cannot be licensed as a broker, branch manager, associate broker or associate 

with more than one brokerage in Saskatchewan at any one time. 

(3) A broker who intends to become registered as a broker, branch manager or associate broker 

with a different brokerage cannot be registered as a broker, branch manager or associate broker 

with that brokerage until arrangements for any monies held in trust or the trust account(s) of the 

previous brokerage have been confirmed and are satisfactory to the Executive Director. 

 

Terms, Conditions and Restrictions on Licensing 

31(1)  The Executive Director may, on or subsequent to issuing a license, make it subject to any 

terms, conditions or restrictions with respect to trading in real estate. 

(2) After giving the licensee an opportunity to be heard, the Executive Director may, at any time: 

(a) make the license subject to any new or additional terms; or 

(b) amend or revoke any terms to which the license is subject. 

(3) No licensee shall fail to comply with the terms of his, her or its license. 

 

License of a Brokerage 

32(1)  A license issued by the Executive Director to a brokerage pursuant to these Rules: 

(a) is the license required under the Act in order for a brokerage to trade in real estate or 

hold itself out as a brokerage; 

(b) takes effect on the date of issue and expires at midnight on June 30th following its 

issuance unless it is suspended, cancelled or terminated prior to that date; and 

(c) may be renewed by the brokerage by submitting a completed renewal application to the 

Executive Director in a form approved by the Executive Director, together with any 

fees, premiums or levies established by the Council pursuant to Schedule 2 of these 

Rules, by June 30th of the current license year. 

(2) Subject to subsection (3), a brokerage license will not be renewed unless the Annual Financial 

Report referred to in Part 3 of these Rules has been received and accepted by the Executive 

Director prior to the license renewal date. 
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(3) If extenuating circumstances exist, the Executive Director has the discretion to extend the 

deadline for submission of the Annual Financial Report and, if the Executive Director is 

satisfied that valid circumstances exist for the late submission of the Annual Financial Report, 

to waive the late filing fee. 

 

Licensing of a Broker, Branch Manager, Associate Broker, or Associate 

33(1)  A license issued by the Executive Director to a broker under these Rules constitutes the 

authorization required under the Act for a broker to operate a brokerage and to trade in real 

estate on behalf of a brokerage. 

(2) A license issued by the Executive Director to a branch manager under these Rules constitutes 

the authorization required under the Act for a branch manager to manage a branch office of the 

brokerage and to trade in real estate on behalf of a brokerage. 

(3) A license issued by the Executive Director to an associate broker under these Rules constitutes 

the authorization required under the Act for an associate broker to trade in real estate on behalf 

of a brokerage. 

(4) A license issued by the Executive Director to an associate under these Rules constitutes the 

authorization required under the Act for an associate to trade in real estate on behalf of a 

brokerage. 

(5) A license issued by the Executive Director to a broker, branch manager, associate broker or 

associate is valid from the date of issue to midnight June 30th of the following year, unless it is 

suspended, cancelled or terminated prior to that date. 

(6) A broker, branch manager, associate broker or associate may renew his or her license by 

submitting a completed application to the Executive Director, in a form approved by the 

Executive Director, together with any fees, premiums or levies established by the Council 

pursuant to Schedule 2 of these Rules, by June 30th of the current licensing year. 

(7) An individual must not trade in real estate or in any way hold himself or herself out as a 

broker, branch manager, associate broker or associate until such time as the individual has been 

issued a license and is licensed with a brokerage that is licensed with the Council. 

 

Deemed Authorization to act for Brokerage 

34    A broker, branch manager, associate broker or associate is deemed to be authorized by the 

brokerage specified in his or her license to act for or on behalf of that brokerage. 

 

Cancellation of License 

35(1)  The license of any licensee is deemed to be cancelled when the person is no longer eligible to 

be licensed. 

(2) The license of a broker, branch manager, associate broker or associate is deemed to be 

cancelled if he or she fails to maintain or renew his or her license pursuant to these Rules. 

 

Proof of License 

36    A certificate purporting to be signed by the Executive Director and stating that a named person 

was or was not, on a specified day or during a specified period, a licensee, or an extract from 

the Register that is certified by the Executive Director, is admissible in evidence as proof, in 

the absence of evidence to the contrary, of its contents without proof of the Executive 

Director’s appointment or signature. 
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Expiry 

37    Unless suspended or cancelled earlier or resigned prior to that date, every license expires at 

midnight on June 30th next following the date of issuance. 

 

License not Transferable 

38(1)  A license of a broker, branch manager, associate broker or associate is not transferable from 

one brokerage to another. 

(2) If a broker, branch manager, associate broker or associate ceases to represent a brokerage: 

(a) the license of that broker, branch manager, associate broker or associate is suspended; 

and 

(b) the brokerage shall not later than five days after the broker, branch manager, associate 

broker or associate has ceased to represent that brokerage, give notice in writing to the 

Executive Director that the broker, branch manager, associate broker or associate has 

ceased to represent the brokerage together with the reasons. 

(3) A broker, branch manager, associate broker or associate whose license is suspended pursuant to 

this Rule shall apply for reinstatement pursuant to subsection 57(1) when he or she is employed, 

appointed or authorized by a brokerage. 

 

 

Division 6 – Refusal, Suspension, Cancellation and Termination of License 

 

Refusal of License 

39(1)  The Executive Director may refuse to license an applicant, or may recommend that a Hearing 

Panel refuse to license an applicant, where the Executive Director is of the opinion that: 

(a) the applicant has provided false or misleading information to the Executive Director in 

the course of applying for a license or applying for a renewal of his, her or its license; 

(b) the applicant is someone against whom a member of the public has obtained a judgment 

arising out of that applicant’s action as a licensee and no reasonable arrangements have 

been made to satisfy it; 

(c) the applicant or the applicant’s officers or directors cannot reasonably be expected to be 

financially responsible in the conduct of his, or their business; 

(d) it would not be in the public interest or it would harm the integrity of the industry or 

bring the industry into disrepute to license that applicant; or 

(e) the applicant is not of good character and reputation or is otherwise unfit to be licensed; 

(f) the past conduct of an applicant or an applicant’s officers or directors affords 

reasonable grounds for believing that the applicant will not carry on business in 

accordance with the Act, Regulations, Bylaws or these Rules and with integrity and 

honesty; 

(g) the applicant is a brokerage and any director, officer, shareholder or partner, as the 

case may be, associated with the brokerage is not of good character and reputation. 

(2) In the event an application for license or reinstatement is refused, the applicant shall be given 

an opportunity to be heard. 

(3) The Executive Director shall notify an applicant, in writing, of his/her decision, provide written 

reasons for his/her decision and inform the applicant that he/she has a right of review before the 

Council under the provisions of section 56. 
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(4) If an application for license is refused by the Executive Director or a Hearing Panel, the 

application fee, less any service fee established by the Council shall be returned to the 

applicant. 

 

Notification by a Broker, Branch Manager, Associate Broker or Associate 

40(1)  In addition to the requirements set out in sections 20 and 27 of these Rules and subject to 

subsection 27(3) of these Rules, a licensee shall notify the Executive Director in writing no 

later than 5 days after the occurrence of any of the following: 

(a) commencement of proceedings regarding an offence under any Act of the Parliament of 

Canada where the offence was prosecutable either as an indictable offence or as a 

summary conviction offence; 

(b) commencement of proceedings regarding a summary conviction offence under The 

Income Tax Act, the Criminal Code, The Narcotic Control Act or The Controlled Drugs 

and Substances Act, The Food and Drugs Act of Canada or the personal or corporate 

tax legislation of any province or territory in Canada, including any regulation or 

regulatory instrument made pursuant to such legislation; 

(c) commencement of proceedings regarding a summary conviction offence under any 

other law in force in Canada punishable by a fine, if the maximum fine for the offence 

was then at least $25,000; 

(d) commencement of proceedings regarding an offence committed outside Canada and 

similar to any of the kinds of offences described in clauses (a) through (c); 

(e) any business the licensee owned or participated in as a director or offer is convicted of 

any criminal offence or any other offence under any law of any country, province or 

state, excluding provincial or municipal highway traffic offences resulting in only 

monetary fines and/or demerit points; 

(f) the licensee is licensed to trade in real estate in a jurisdiction outside Saskatchewan as a 

licensee or member of an extra-provincial regulatory body responsible for the 

regulation of the real estate industry in that other jurisdiction; 

(g) the licensee is disciplined by any real estate board, real estate association, or any 

professional, occupational or regulatory body in Saskatchewan or any other jurisdiction; 

(h) commencement of civil proceedings against the licensee with respect to: 

(i)  a trade in real estate; 

(ii)  fraud 

(iii) misrepresentation; 

(iv) undue influence; or 

(v) breach of trust; 

and any settlement entered into by the licensee or judgment issued against the licensee 

as a result of those civil proceedings; 

(i) a change in the licensee’s name; 

(j) the licensee, other than a broker or a brokerage: 

(i)  becomes insolvent with the meaning of The Bankruptcy and Insolvency Act; 

(ii)  makes an assignment or proposed assignment; 

(iii) is the subject of a receiving order; or 

(iv) makes a proposal 

pursuant to The Bankruptcy and Insolvency Act; 

(k) any business the licensee owns or participates in as a partner, director or officer, has 

any judgment(s) rendered against the business; 
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(l) any business the licensee owns or participates in as a partner, director or officer,  is the 

subject of any bankruptcy or receivership proceedings; 

(m) the licensee is subject to any proceedings pursuant to The Winding-Up Act; 

(n) the license is subject to any proceedings pursuant to The Companies’ Creditors 

Arrangement Act; or 

(o) the licensee or any business the licensee owned or participated in as a director or officer 

is found in violation of any Act, Regulations, Bylaws or Rules which required licensing. 

(2) In addition to providing a notice in writing, the licensee must provide particulars and any 

additional information or documentation requested by the Executive Director. 

(3) In the case of a branch manager, associate broker or associate, a copy of the notice provided to 

the Executive Director must be provided by the branch manager, associate broker or associate 

to the broker. 

 

Suspension or Cancellation of Brokerage’s License 

41(1)  In addition to the circumstances under which a license may be suspended or cancelled under the 

Act or Rules, the Executive Director may suspend or cancel a brokerage’s license for any of the 

following reasons: 

(a) when the brokerage fails to maintain or make available for the purposes of a review 

proper records at its main office or a branch office; 

(b) when the brokerage fails to immediately fund a trust shortage as directed by the 

Council; or 

(c) when an investigator or auditor employed by the Council is denied or restricted access 

to the main office, a branch office or to any or all of the records of the brokerage or is, 

in any way, prevented from carrying out his or her duties and responsibilities under the 

Act. 

(2) When the Executive Director receives information that, in his/her opinion, indicates the 

individual who is licensed as the broker for a particular brokerage: 

(a) does not meet the qualifications of a broker;  

(b) has terminated or ceased to be the broker; 

(c) is no longer able to perform the duties and responsibilities of a broker outlined in these 

Rules; 

(d) exercises little or no authority; or 

(e) is interfered with, restricted or in any way prevented from, performing the duties and 

responsibilities of a broker outlined in these Rules; 

the Executive Director may suspend the license of the brokerage. 

(3) Where the license of a brokerage is cancelled or suspended pursuant to the Act or these Rules, 

the licenses of the broker, branch manager, if any, associate broker, if any, and all associates 

of the brokerage are suspended. 

(4) Where a license is cancelled or suspended pursuant to the Act or these Rules, the Executive 

Director shall strike the name of the licensee from the register or indicate the suspension on the 

register, as the case may be. 

(5) Where a license is suspended or cancelled pursuant to these Rules, the licensee’s rights and 

privileges as a licensee are removed for the period during which the license is suspended or 

cancelled. 
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Temporary Continuation of Brokerage’s License 

42(1)  Notwithstanding section 48, the Executive Director may continue the license of the brokerage 

upon the immediate written application to the Executive Director by the owner of the brokerage 

or an authorized official to license a replacement broker within ten days. 

(2) The term of a temporary broker license shall not exceed eight months. 

(3) The application to license a replacement broker must include information acceptable to the 

Executive Director and provide for the continuation of brokerage management and control in 

the interim period. 

 

Brokerage Ceasing to Carry on Business 

43(1)  A brokerage that intends to cease carrying on the business of a brokerage shall: 

(a) at least 10 days prior to ceasing to carry on business, notify the Council in writing;  

(b) within 30 days of ceasing to carry on business, provide the Council, in a form 

acceptable to the Council, an accountant’s report on the status of monies held in trust 

including any trust account(s); and 

(c) every 30 days thereafter continue to report on the brokerage’s trust account, in a form 

acceptable to the Council, until such time as all monies have been disbursed from the 

trust account pursuant to the trust. 

(2) The Council may require a brokerage that ceases to carry on business to provide additional 

information about any monies held in trust including any brokerage’s trust account(s) or that the 

accountant’s report contains such further information as the Council directs. 

(3) Upon receipt of notification that a brokerage has ceased to carry on the business of a brokerage, 

the Council shall direct the Executive Director to: 

(a) suspend the brokerage’s license; and 

(b) cancel the brokerage’s license when the brokerage has provided: 

(i)  the accountant’s report referred to in (1) above; 

(ii)  the additional information referred to in (2) above; and 

(iii)  a document signed by the broker, owner or authorized official, satisfactory to 

the Council, confirming adequate arrangements have been made with respect to 

the future status of any monies held in trust including any brokerage trust 

account(s) and the maintenance of brokerage records as required by the Act. 

 

Suspension or Cancellation of a Broker, Branch Manager, Associate Broker or Associate License 

44(1)  Subsequent to granting licensing as a broker, branch manager, associate broker or associate, 

and in addition to circumstances under which licensing may be suspended or cancelled under 

the Act or Rules, the Executive Director shall suspend or cancel a person’s license when he or 

she: 

(a) contravenes or fails to comply with a term, condition or restriction, attached to the 

person’s license by the Executive Director; 

(b) contravenes or fails to comply with an order of a Hearing Panel or the Court including 

any term, condition or restriction attached to the person’s license; 

(c) fails to pay, or make satisfactory arrangement to pay, any outstanding fees, levies, 

premiums, penalties, fines or costs imposed by a Hearing Panel or the Court, 

administrative penalties or any other payments required to be paid pursuant to the Act, 

Regulations, Bylaws or these Rules. 

(2) Notwithstanding subsection (1), before suspending or cancelling an individual’s license, the 

Executive Director may, in extenuating circumstances, provide the individual with additional 
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time, or enter into arrangements with the individual that are satisfactory to the Executive 

Director, for the individual to comply with the requirements referred to in subsection (1). 

(3) Subsequent to granting licensing, and in addition to circumstances under which licensing may 

be suspended or cancelled under the Act, the Executive Director may suspend or cancel the 

license of an individual when: 

(a) in matters pertaining to the license, the individual: 

(i)  withholds or provides false and misleading information to the Executive 

Director in the process of applying for licensing; 

(ii)  swears a false affidavit; or 

(iii)  fails to comply with any request for information made by the Council or to 

reply in a constructive way to correspondent from the Council; 

(b) the individual fails to maintain the appropriate insurance coverage as required by the 

Act, Regulations or these Rules; 

(c) the individual fails to file or submit any records or accounting reports as required under 

the Act, Regulations or these Rules. 

(4) Prior to determining whether an individual’s license should be suspended or cancelled under 

subsection (3), and in the case of a suspension for what duration, the Executive Director or an 

individual appointed by the Executive Director to carry out an evidence gathering function for 

purposes of a license review, will gather evidence and information from the individual and 

other relevant parties. 

(5) At the commencement of the license review, the individual will be provided: 

(a) notice by the Executive Director or an individual appointed by the Executive Director 

to carry out an evidence gathering function of the specific fact(s) and issues(s) relating 

to the licensing matter, including notice that a decision may result in the suspension or 

cancellation of the individual’s license by a date specified in the notice; and 

(b) notice by the Executive Director or an individual appointed by the Executive Director 

to carry out an evidence gathering function that failure to participate in the licensing 

review and supply requested information to the Executive Director or an individual 

appointed by the Executive Director to carry out the evidence gathering function by the 

date specified in the notice may result in the suspension or cancellation of the 

individual’s license. 

(6) Upon completion of the evidence gathering, the individual will be provided: 

(a) disclosure of all relevant evidence and information relating to the licensing review; and 

(b) an opportunity to make oral submissions in the licensing review or, if the individual 

chooses, written submissions and to submit additional relevant evidence to the 

Executive Director within 10 days of the date of service of the disclosure set out in 

(6)(a). 

(7) The individual will be advised that his/her failure to make submissions to the Executive 

Director within 10 days of the date of service of the disclosure set out in (6)(a) may result in the 

suspension or cancellation of his or her license for a duration to be determined by the Executive 

Director. 

(8) The Executive Director will decide whether or not the person’s license will be suspended or 

cancelled, and in the case of a suspension, for what duration. 

(9) The Executive Director will serve the decision on the person. 
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Extra-Provincial Cancellation or Suspension of License 

45(1)  If an extra-provincial regulatory body responsible for the regulation of the real estate industry 

orders the suspension of a Saskatchewan licensee in another jurisdiction pending an 

investigation of or the outcome of disciplinary proceedings against the Saskatchewan licensee, 

the Council, without any other proceedings under Part 3 of the Act, may order the suspension 

of the Saskatchewan licensee’s license with the Council for a period co-extensive with the 

remainder of the period of suspension ordered by the extra-provincial regulatory body. 

(2) The Council, whether or not a suspension is ordered under subsection (1), may make an order 

against a Saskatchewan licensee if 

(a) an extra-provincial regulatory body responsible for the regulation of the real estate 

industry, in disciplinary proceedings against the Saskatchewan licensee, makes 

(i)  an order for the suspension of the Saskatchewan licensee in that other 

jurisdiction for a fixed period, or 

(ii)  an order having the effect of cancelling the Saskatchewan licensee’s license in 

that other jurisdiction, 

or 

(b) the Saskatchewan licensee withdraws from licensing in that other jurisdiction instead of 

having disciplinary proceedings conducted by the extra-provincial regulatory body. 

(3) An order made against a Saskatchewan licensee under subsection (2) shall be either 

(a) an order for a suspension of the Saskatchewan licensee’s license with the Council for 

the period described by the order, or 

(b) an order cancelling the Saskatchewan licensee’s license with the Council. 

(4) The Council shall not make an order under subsection (2) until the Saskatchewan licensee 

concerned has been given 

(a) notice in accordance with section 84 of the Act of the intention of the Council to 

consider making an order under subsection (2), and 

(b) a reasonable opportunity to make oral or written representations to the Council in that 

regard. 

 

Hearing re: Extra-provincial Cancellation or Suspension of License 

46(1)  If a suspension order is made against a Saskatchewan licensee under subsection 52(2), the 

Executive Director shall forthwith notify the licensee of the order and its effective date and, if 

the notice is not initially given in writing, shall serve notice on the licensee confirming the 

order and its effective date. 

(2) If the Council proposes to hold a hearing to consider the making of an order against a 

Saskatchewan licensee under subsection 52(2), the Executive Director shall serve the 

Saskatchewan licensee, at least 10 days before the hearing is to be held, with a notice 

(a) stating the time and place at which the hearing is to be held; 

(b) stating the intention of the Council to consider at that hearing the making of an order 

under subsection 52(2) and describing in general terms 

(i)  the order made against the Saskatchewan licensee by an extra-provincial 

regulatory body responsible for the regulation of the real estate industry, or 

(ii)  the fact of the termination of the Saskatchewan licensee as a licensee with an 

extra-provincial regulatory body responsible for the regulation of the real estate 

industry in lieu of having disciplinary proceedings by that regulatory body 

continue against the licensee, 

as the case may be, and 
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(c) stating that the licensee and the licensee’s counsel may 

(i)  make oral or written representations to the Council at the hearing, or 

(ii)  submit written representations to the Council before the hearing. 

(3) If the Hearing Panel is satisfied that subsection (2) has been complied with, but neither the 

licensee nor the licensee’s counsel appears at the hearing, the Panel may continue and conclude 

the proceedings in their absence. 

(4) If, following its proceedings, the Panel makes an order under subsection 5(2), the Executive 

Director shall, within a reasonable time, notify the licensee or licensee’s counsel of the order 

and its effective date and, if the notice is not initially in writing, the Executive Director shall 

send a letter to the licensee confirming the order and its effective date. 

(5) If a Panel makes an order under subsection 52(2) or decides not to make an order under that 

subsection, the Panel shall also terminate any suspension order then in effect under subsection 

52(2) against the same licensee. 

 

Termination of License 

47    A person terminates his or her license with the Council when: 

(a) his or her license is deemed to be cancelled in accordance with section 34 of these 

Rules, or 

(b) his or her license is voluntarily terminated by the person, in accordance with section 55 

of these Rules. 

 

Brokerage’s Application to Terminate License 

48(1)  A brokerage that has decided to terminate its license with the Council shall make an application 

to terminate in accordance with this Rule. 

(2) The brokerage shall submit 

(a) a written application to terminate its license; and 

(b) a final Annual Financial Report for the period between the date of the last Annual 

Financial Report to the date that the brokerage’s trust account is closed. 

(3) The Council must be satisfied that: 

(a) the brokerage’s trust account has been closed; 

(b) that the brokerage’s trust accounting records are complete and up-to-date for the period 

from the date of the brokerage’s last Annual Financial Report to the date on which the 

brokerage’s trust account was closed; 

(c) that all trust funds for which the brokerage was and is responsible have been accounted 

for and paid over or delivered to the persons entitled thereto or that the brokerage 

wishing to resign has not handled trust funds; and 

(d) that the brokerage is not aware of any claims against the brokerage in its professional 

capacity or with respect to its trades in real estate, or, alternatively, full particulars of 

any claims of which the brokerage has knowledge. 

(4) The Council may require the brokerage to enter into undertakings and agreements with the 

Council, including, but not limited to, any of the following: 

(a) the brokerage shall undertake and agree to co-operate with the Council, the Real Estate 

Insurance Exchange, or any other insurer or indemnitor in the future with respect to 

any claim made against the brokerage or against the Real Estate Assurance Fund 

resulting from the alleged conduct of the brokerage; and/or 
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(b) the brokerage shall undertake and agree to pay any deductible with respect to any claim 

paid by the Real Estate Insurance Exchange resulting from the conduct of the 

brokerage. 

(5) The Council shall consider whether the competence of the brokerage is a factor that should be 

taken into consideration with respect to any term or condition upon which the brokerage may 

apply for a license after termination pursuant to Section [License after cancellation]. 

(6) The Executive Director shall enter information regarding the brokerage’s termination into the 

register. 

 

Broker, Branch Manager, Associate Broker or Associate’s Application to Terminate License 

49(1)  A broker, branch manager, associate broker or associate who has decided to terminate his/her 

license with the Council shall make an application to terminate in accordance with this Rule. 

(2) The broker, branch manager, associate broker or associate shall submit a written application to 

terminate his/her license. 

(3) The Council must be satisfied that the broker, branch manager, associate broker or associate is 

not aware of any claims against broker, branch manager, associate broker or associate in his or 

her professional capacity or with respect to his or her trades in real estate, or, alternatively, full 

particulars of any claims of which the broker, branch manager, associate broker or associate 

has knowledge. 

(4) The Council may require the broker, branch manager, associate broker or associate to enter 

into undertakings and agreements with the Council, including, but not limited to, any of the 

following: 

a) the broker, branch manager, associate broker or associate shall undertake and agree to 

co-operate with the Council, the Real Estate Insurance Exchange, or any other insurer 

or indemnitor in the future with respect to any claim made against the broker, branch 

manager, associate broker or associate or against the Real Estate Assurance Fund 

resulting from the alleged conduct of the broker, branch manager, associate broker or 

associate; and/or 

b) the broker, branch manager, associate broker or associate shall undertake and agree to 

pay any deductible with respect to any claim paid by the Real Estate Insurance 

Exchange resulting from the conduct of the broker, branch manager, associate broker 

or associate. 

(5) The Council shall consider whether the competence of the broker, branch manager, associate 

broker or associate is a factor that should be taken into consideration with respect to any term 

or condition upon which the broker, branch manager, associate broker or associate may apply 

for licensing after termination pursuant to Section [License after cancellation]. 

(6) The Executive Director shall enter information regarding the broker, branch manager, associate 

broker or associate’s termination into the register. 

 

 

Division 7 – Review of Licensing Decisions 

 

Review of Refusal, Suspension or Cancellation 

50(1)  A person: 

(a) who has had terms, conditions or restrictions imposed under section 30; 

(b) who has been refused licensing under section 46; or 

(c) whose license has been suspended or cancelled pursuant to section 48 or 51; 
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may, within 30 days of being notified in writing of the decision, request a review of the 

decision by a Hearing Panel appointed under the Act. 

(2) A Hearing Panel constituted for the purpose of hearing a review of a decision referred to in 

subsection (1): 

(a) shall consist of Council members; and 

(b) may include a member in good standing of the Law Society of Saskatchewan. 

(3) Upon receipt of a written request from an applicant to be heard, pursuant to subsection 2(2), 

30(2) or 46(2), the Executive Director shall, within 7 days of receiving a written request, fix a 

date for a hearing. 

(4) The Executive Director shall notify the applicant in writing of the: 

(a) date, time and place of the hearing; and 

(b) that he or she is responsible for his or her own expenses associated with the applicant’s 

appearance at the hearing. 

(5) The Hearing Panel will, in addition to affording the person the opportunity to make written 

representations, afford the person requesting the review the opportunity to make oral 

representations. 

(6) The Hearing Panel may conduct any inquiries, in addition to those made by the Executive 

Director, it considers appropriate for the purposes of the review and, in the case of a refusal of 

licensing, may treat the request for review as an original application for licensing. 

(7) After hearing the review, the Hearing Panel may: 

(a) direct the Executive Director to exercise the licensing power in a manner that the 

Hearing Panel considers appropriate; or 

(b) confirm the Executive Director’s decision. 

(8) The Executive Director shall serve, in accordance with the Act, the decision of the Hearing 

Panel on the person requesting the review and, where the decision upholds the decision of the 

Executive Director, the decision shall be accompanied by reasons. 

(9) The Hearing Panel’s decision is final. 

 

 

Division 8 – Licensing after Cancellation, Suspension or Termination 

 

Reinstatement of License 

51(1)  Where a license is suspended pursuant to section 44 or subsection 48(3), 24(4), 25(6), 26(4) or 

37(2), the Executive Director may reinstate the license where the applicant: 

(a) applies to the Executive Director on a form provided by the Executive Director; 

(b) pays the fees prescribed in these Rules; 

(c) produces evidence satisfactory to the Executive Director that the applicant has complied 

with the provisions in the Act, the Regulations, the Bylaws and these Rules with respect 

to license in the applicable category. 

(2) Where a brokerage’s license is suspended pursuant to subsection 48(1) or (2), the Executive 

Director may reinstate the license where the applicant: 

(a) applies to the Executive Director on a form provided by the Executive Director; 

(b) pays the fees prescribed in these Rules; 

(c) produces evidence satisfactory to the Executive Director that the applicant has complied 

with the provisions in the Act, the Regulations, the Bylaws and these Rules with respect 

to licensing in the applicable category; and  

(d) produces evidence satisfactory to the Executive Director that the applicant has: 
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(i)  improved brokerage policy or practice; 

(ii)  ceased all conduct prohibited by subsections 48(1) or (2); and 

(iii)  take steps to ensure effective management and supervision on the part of the 

licensed broker. 

 

Licensing after Cancellation  

52(1)  A person whose registration has been cancelled pursuant to section 42 or 50 of the Act may 

apply to the Executive Director for a license not less than one year after: 

(a) the date on which the license was cancelled; 

(b) if the operation of an order of the Executive Director to cancel or suspend the license 

was stayed and the order was confirmed by an Hearing Panel, the date on which the 

Hearing Panel rendered its decision under section 50 of the Act confirming the order. 

(2) An application for licensing under this section shall be filed with the Executive Director, show 

an address for service for the applicant and be accompanied by payment to the Council of the 

prescribed application fee. 

(3) Subject to these Rules, on receipt of an application pursuant to subsection (1), the Council 

shall: 

(a) review the application; and 

(b) investigate the application by taking any steps it considers necessary. 

(4) The following information is relevant to the Council’s review of the application: 

(a) the character and conduct of the applicant and particulars of the applicant’s employment 

and business activities since the cancellation of a license; 

(b) the applicant’s record of offences committed inside or outside Canada since the 

cancellation of a license and in respect of which the applicant has pleaded guilty or has 

been found guilty; 

(c) if the applicant was granted a conditional discharge in respect of an offence referred to 

in clause (b), particulars of the conditions and the current status of the applicant’s 

compliance with the conditions of the probation period; 

(d) if the applicant was convicted of a criminal offence and has been granted parole since 

his/her license was cancelled or he/she withdrew from licensing, the applicant’s parole 

record since cancellation and the names of the applicant’s parole supervisors; 

(e) if the applicant has been the subject of any proceedings under the Bankruptcy and 

Insolvency Act or the bankruptcy laws of another country, particulars of the proceedings 

and their current status; 

(f) if the applicant has any outstanding judgment debts, particulars of those debts; 

(g) the restitution of any property misappropriated or wrongfully converted by the applicant 

or the reason why full restitution has not been made; 

(h) any amounts that are, to the applicant’s knowledge, owing by the applicant to the 

Council and the reason for non-payment; 

(i) if the applicant has been a bankrupt, particulars of the applicant’s debts to the Council 

that the applicant claims were extinguished as a result of bankruptcy proceedings; 

(j) an explanation of and answer to any outstanding complaints to the Council respecting 

the applicant’s conduct; and 

(k) any other matter which to the applicant’s knowledge might be the subject matter of 

objections to the applicant’s license. 

(5) In the course of an investigation under this section, the Council may: 

(a) require the applicant to provide any information or record related to the applicant; or 
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(b) require the applicant to provide any express authorization or release to the Council to 

enable the Council to make inquiries of any government, official or body for 

information respecting any of the matters set out in subsection (4). 

(6) On completion of its investigation, the Council may: 

(a) where it is satisfied that the person’s subsequent conduct and any other facts warrant 

licensing, order that license be granted to the applicant on any terms that the Council 

considers appropriate; or 

(b) by order, refuse to license the applicant. 

(7) A person whose application pursuant to subsection (1) is refused may make another application 

for license, based on new information, at any time. 

 

Conditions or Restrictions on Licensing after Cancellation  

53(1)  Where the investigation pursuant to subsection 47(3) satisfies the Council that the applicant’s 

subsequent conduct and any other facts warrant licensing, the Council may order that the 

applicant’s license be made subject to: 

(a) the completion of educational courses or examinations; 

(b) restrictions on an applicant’s capacity to trade in real estate; 

(c) the applicant providing to the Council an undertaking in writing that the applicant will 

carry out the business of a licensee subject to any conditions or restrictions in the 

undertaking; and/or 

(d) any other conditions the Council considers appropriate in the circumstances and that are 

to be met before the applicant is licensed or that will apply to the applicant after the 

applicant’s license. 

(2) The conditions that may be imposed in an order made under clause (1)(b) or in an undertaking 

given under clause (1)(c) may, without limitation, consist of or include any of the following: 

(a) a condition that the applicant be restricted to trading only in any specified category or 

categories of real estate; 

(b) a condition that the applicant be prohibited from trading in any specified category or 

categories of real estate; and 

(c) a condition that the applicant be permitted to trade in real estate only under the direct 

supervision of one or more active licensee s named in the order or undertaking. 

 

Requirements for Effecting Licensing after Cancellation  

54(1)  The license of an applicant under section 58 is not effective until the license is recorded in the 

register. 

(2) The license shall not be recorded in the register pursuant to subsection (1) until the Executive 

Director is provided with the following: 

(a) the prescribed annual fees for the current year; 

(b) payment of any amounts owing by the applicant to the Council; 

(c) if the applicant has been a bankrupt, payment of an amount equal to any debt owed by 

the applicant to the Council before the bankruptcy and extinguished as a result of 

bankruptcy proceedings; 

(d) if the applicant was ordered to complete any education objectives as a precondition of 

licensing under subsection 59(1), proof that the applicant has complied with the 

requirements imposed; 

(e) proof of the fulfillment of any preconditions to licensing after cancellation imposed 

pursuant to subsection 59(1). 
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(3) The Executive Director may suspend the requirements of clause (2)(c) or (2)(d) if the applicant 

has made arrangements satisfactory to the Executive Director for the eventual payment to the 

Council of the whole amount otherwise required to be paid. 

(4) When an applicant is licensed following the cancellation of licensing, the Executive Director 

shall publish a notice of the license. 

 

 

PART 2 

INDUSTRY STANDARDS OF PRACTICE 

 

Division 1 – Licensee Responsibilities and Prohibitions 

 

Definition 

55    This Division applies to all classes of licensees. 

 

Licensee Responsibilities 

56    A licensee must: 

(a) deal fairly and act honestly, candidly and professional with all parties to a trade in real 

estate; 

(b) render a skilled and conscientious service in conformity with standards of competence 

which are reasonably expected in the specific real estate disciplines in which the 

licensee engages; 

(c) conduct his or her business in a manner that 

(i)  reflects favourably on the real estate industry, 

(ii)  inspires the confidence, respect and trust of clients and the community, and 

(iii)  avoids even the appearance of impropriety; 

(d) have an adequate knowledge of all laws regulating the real estate industry in 

Saskatchewan; 

(e) have an adequate knowledge of applicable human rights legislation; 

(f) have an adequate knowledge of essential facts affecting the real estate market, 

including, but not limited to: 

(i)  current legislation relevant to the real estate market as a whole or to a particular 

property, and 

(ii)  appropriate financing procedures and mortgage requirements; 

(g) provide a client with competent assistance when dealing with third parties regarding 

matters incidental to a trade in real estate which are necessary to ensure the successful 

completion of a transaction; 

(h) encourage parties to a transaction to seek the advice of outside professionals where such 

advice is beyond the expertise of the licensee; 

(i) take reasonable steps to determine the mental capacity of a client and, if the licensee 

believes the client to be incapable of giving instructions, the licensee should decline to 

act unless the client is also represented by a lawfully authorized representative; 

(j) obtain and review a certificate of title to the property in order to: 

(i)  verify the ownership of the property; and 

(ii)  determine whether there are any encumbrances affecting the property;  

(k) disclose to their clients, at the earliest practical opportunity, how they will be paid for 

their services; 
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(l) obtain the consent of his or her client before accepting any rebate or profit on 

expenditures made for a client; 

(m) fulfill their fiduciary obligations to their clients; 

(n) be courteous and civil and shall act in good faith with all persons with whom the 

licensee has dealings in the course of his or her business; 

(o) conduct his or her business in such a manner as to avoid controversies with other 

licensees; 

(p) place before the Council any controversy of which he or she is aware or in which he or 

she is involved with another licensee resulting from the alleged misconduct of another 

licensee for resolution in accordance with legislation; 

(q) upon receiving a document relating to a particular client or trade in real estate that the 

licensee knows or reasonably should know was inadvertently sent, promptly notify the 

sender; 

(r) communicate at all relevant stages of a trade in real estate in a timely and effective 

manner; 

(s) ensure the role of the licensee is clearly understood by their clients and third parties; 

(t) disclose to their clients, at the earliest practical opportunity, any conflict of interest they 

may have in the course of providing services to, or in their dealings with, a client; 

(u) subject to the Act, Regulations, Bylaws and Rules, inform his or her client of all 

information known to the licensee that may affect the interests of the client in the 

matter; 

(v) reduce any promises, guarantees or undertakings made to a buyer or seller to writing; 

(w) render an opinion on a specific transaction or on the business practices of another 

licensee with strict professional integrity, objectivity and courtesy; 

(x) practice in strict accordance with the Act, Regulations, Bylaws, these Rules and any 

other laws that govern trading in real estate in Saskatchewan; 

(y) uphold the standards and reputation of the real estate industry and assist in the 

advancement of its goals 

(z) cooperate fully with, and provide any information requested to, any representative of 

the Council carrying out their duties and responsibilities under the Act; 

(aa) comply with: 

(i)  an order issued pursuant to the Act by the Council, the Executive Director, a 

Hearing Panel, Appeal Panel or court; and 

(ii)  any terms, conditions or restrictions of licensing; 

(bb) clearly indicate the categories of real estate in which he or she is licensed to trade on 

his or her business cards or letterhead and on any written advertisements; 

(cc) assist the Council in preventing unauthorized trading in real estate; 

(dd) encourage a client who has a claim or complaint against an apparently dishonest 

licensee to report the facts to the Council as soon as is reasonably practicable; and 

(ee) refuse to provide further services to or on behalf of a client who instructs him or her to 

withhold a disclosure required by the Act, Regulations, Bylaws, these Rules or any 

other laws. 

 

Licensee Prohibitions 

57    A registrant must not: 

(a) trade in real estate where the real estate is located outside the Province of 

Saskatchewan; unless the licensee is licensed to do so in that jurisdiction; 
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(b) engage in conduct, inside or outside the professional sphere, that is likely to impair a 

client’s trust in the licensee; 

(c) make or permit to be made, whether orally or otherwise, any statement, record, report, 

notice or other document required by the Act, Regulations, Bylaws or these Rules that: 

(i)  contains an untrue statement of a material fact; or 

(ii)  omits to state a material fact; 

(d) make representations or carry on conduct that is reckless or intentional and that 

misleads or deceives any person or is likely to do so; 

(e) charge or accept remuneration unless it is fair and reasonable; 

(f) intentionally mislead anyone with respect to any matters pertaining to a property; 

(g) be party to any agreement in any way to conceal any facts pertaining to a property; 

(h) undertake to act on behalf of a client with respect to a trade in real estate if he or she is 

unable to render the requested service; 

(i) provide an opinion of the value of real property if it is outside the licensee’s field of 

experience to do so, unless this fact is disclosed to the client; 

(j) provide an opinion of the value of real property in which the licensee has a present or 

contemplated interest without disclosing this fact to the client; 

(k) participate in fraudulent or unlawful activities in connection with the provision of 

services or in any dealings; 

(l) discourage a client or a party to a trade in real estate from seeking legal counsel or 

expert advice; 

(m) knowingly induce a party to a written service agreement to break the agreement for the 

purpose of entering into another service agreement; 

(n) in any manner by specific direction or suggestion, advise a party to a contract that the 

party should attempt to breach the contract; 

(o) make an affidavit that contains false information; 

(p) threaten, or advise a client to threaten, to make a complaint to the Council where the 

licensee does not hold a bona fide belief that the other registrant has potentially 

breached: 

(i)  a provision of the Act, Regulations, Bylaws or Rules, 

(ii)  a standard of conduct imposed by a local real estate association or board, or 

(iii)  a provision established by any other competent authority; 

(q) disrupt or obstruct a disciplinary investigation into or disciplinary proceedings 

regarding the alleged misconduct of another licensee; 

(r) make any unauthorized disclosure of allegations, findings or a decision rendered in 

connection with a disciplinary hearing or appeal; 

(s) abuse the disciplinary process of the Council to impede an investigation or disciplinary 

proceedings; 

(t) comment in a derogatory manner as to the capacity, integrity or competence of any 

other licensee; 

(u) deny professional services to, or be a party to any plan or agreement to discriminate 

against, any client or party to a trade in real estate for reasons of race, creed, colour, 

gender, sexual orientation, family status, marital status, age, national origin, or 

physical disability; 

(v) cease to represent a client without providing the client with reasonable notice; 

(w) physically, sexually, emotionally or verbally abuse a client, licensee or party to a trade 

in real estate; 
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(x) trade in real estate under any name other than the name on his or her license; 

(y) allow his or her engagement in another profession, business or occupation concurrently 

with his or her real estate business to jeopardize the licensee’s professional integrity, 

independence or competence; or 

(z) engage in conduct that undermines public confidence in the industry, harms the 

integrity of the industry, or brings the industry into disrepute. 

 

Brokerage Responsibilities 

58    A brokerage must: 

(a) only trade in real estate in the name that appears on the brokerage’s license; 

(b) in the event that a brokerage wishes to conduct business under a business name, restrict 

itself to the use of one business name for the purposes of the Act; 

(c) ensure the name of the brokerage is clearly indicated in the course of trading in real 

estate including any related advertisements; 

(d) disclose to the client the nature and extent of any benefits the brokerage: 

(i)  anticipates receiving, directly or indirectly, from expenditures made by or on 

behalf of a client to or on behalf of whom rental property management services 

are or may be provided; or 

(ii)  anticipates any associate of the brokerage will receive, directly or indirectly, 

from expenditures made by or on behalf of a client to or on behalf of whom 

rental property management services are or may be provided; 

(e) where a brokerage is served with a Statement of Claim or a notice of other court 

proceedings with respect to funds held in trust, the brokerage shall notify all parties to 

the transaction in writing at the last known address of the parties to the transaction 

within five days; and 

(f) where, at the time of signing an in-house exclusive service agreement, the seller directs 

the brokerage not to cooperate with other brokerages, state the implications of this 

arrangement to the seller in writing. 

 

Brokerage Prohibitions 

59    A brokerage must not 

(a) trade in real estate under a name if the name of the brokerage is so similar to a current 

brokerage as to be confusing to the public; 

(b) employ, permit or engage a broker, branch manager, associate broker or associate 

licensed with another brokerage to trade in real estate in its name or on its behalf, 

directly or indirectly, as the case may be; 

(c) employ, permit or engage a person to trade in real estate who is not licensed; 

(d) employ a person to trade in real estate unless that person meets the requirements of the 

Act, Regulations, Bylaws or these Rules and all levies, fees, premiums, fines, 

administrative penalties and other amounts that are payable under or pursuant to the 

Act, Regulations, Bylaws and these Rules or under any predecessor enactments in 

respect of that person have been paid; 

(e) claim any remuneration from a buyer or seller with respect to a trade in real estate if 

the real estate is, to the knowledge of the brokerage, covered by an unexpired exclusive 

written service agreement with another brokerage unless agreed to in writing by the 

buyer or seller; 
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(f) enter into an arrangement for or retain any remuneration unless it is computed in a 

manner permitted under the Act and is agreed to in writing by the person liable to pay 

it; 

(g) collect or attempt to collect any remuneration for services rendered in connection with a 

trade in real estate unless at the time of rendering the services: 

(i)  it was licensed as a brokerage; and 

(ii)  where the services were rendered by a broker, branch manager, associate 

broker or associate of that brokerage, the broker, branch manager, associate 

broker or associate and the brokerage were licensed; 

(h) collect or attempt to collect any remuneration unless the trade in real estate has been 

completed within the meaning of clause 87(2)(b); 

(i) commence an action or proceeding for the recovery of any remuneration for services in 

connection with a trade in real estate mentioned in subsection 87(1) unless the contract 

on which recovery is sought: 

(i)  has been obtained; and 

(ii)  is in writing signed by the person liable for the payment of the remuneration or 

by some person authorized to sign on behalf of the person liable for payment of 

the remuneration; 

(j) pay remuneration, directly or indirectly, in connection with a trade in real estate 

except: 

(i)  to a broker, branch manager, associate broker or associate employed by the 

brokerage; 

(ii)  to not more than one private corporation of which a broker, branch manager, 

associate broker or associate employed by the brokerage owns not less than 

forty percent (40%) of the common shares issued by that corporation provided 

that an assignment of remuneration from the licensee to his or her private 

corporation is in writing and contains the following: 

(A) the name of the licensee assigning the remuneration and the name of the 

licensee’s brokerage; 

(B) the amount of remuneration to be assigned; 

(C) the details of the trade in real estate relating to the assigned 

remuneration; 

(D) the name of the private corporation the assigned remuneration is to be 

paid to; 

(E) the position or beneficial interest the licensee has in the private 

corporation; 

(F) the date of the assignment; and 

(G) a statement that the private corporation is not receiving the 

remuneration as a result of the private corporation trading in real estate; 

(iii) to a brokerage that is licensed under these rules or under similar legislation in a 

jurisdiction outside of Saskatchewan; or 

(iv) to an auctioneer qualified under the regulations under the Fair Trading Act, 

where the trade in real estate is made in the course of and as part of that 

person’s duties as an auctioneer; 

(k) pay, offer to pay, agree or allow to be paid a referral fee or any remuneration to a 

person in relation to a trade in real estate if the person is required to be licensed in 

relation to those services but is not licensed; or 
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(l) pay remuneration directly or indirectly in connection with a trade in real estate to a 

brokerage that is licensed under these Rules or under similar legislation in a jurisdiction 

outside of Saskatchewan when the brokerage has knowledge that the remuneration will 

be paid to or be shared with a person who is required to be licensed in relation to those 

services but is not licensed. 

 

Broker and Branch Manager Responsibilities 

60(1)  A broker or branch manager must: 

(a) be actively engaged in the management of the brokerage with which the broker or 

branch manager is licensed; 

(b) trade in real estate only in the name that appears on the individual’s license and in the 

name of the brokerage with which the broker or branch manager is licensed; 

(c) ensure the name of the brokerage is clearly indicated in the course of any and all trades 

in real estate; 

(d) review and approve all advertising to ensure compliance with the Act, Regulations, 

Bylaws and these Rules; 

(e) ensure the business of the brokerage is carried out competently and in accordance with 

the Act, Regulations, Bylaws and these Rules; 

(f) ensure that the brokerage utilizes only licensed personnel to perform the duties of 

licensees on behalf of the brokerage; 

(g) ensure there is an adequate level of supervision for branch managers, associate brokers 

and associates within the brokerage and employees who perform duties on behalf of the 

brokerage; 

(h) provide all licensees of the brokerage and other personnel with written policies and 

procedures by which they are expected to operate, including written policies and 

procedures for personal trades; 

(i) ensure that for all monies held in trust, the bank records are maintained in accordance 

with the Act, Regulations, Bylaws, these Rules and the law as it relates to trustees; 

(j) ensure adequate control over any access to ABM cards used for electronic deposits and 

transfers and any access codes used for Internet banking or ABM cards; 

(k) review all real estate agreements in a timely manner, including but not limited to 

service agreements and accepted offers to purchase; 

(l) ensure proper management and control of documents or records relating to licensing 

and related regulatory requirements; 

(m) ensure all documents and records related to trades in real estate required under the Act 

and these Rules are maintained or made available by the brokerage for the purposes of 

a review at the main office and any branch office, if any, of the brokerage; 

(n) ensure that all parties to an agreement giving effect to a trade in real estate are 

immediately notified if: 

(i)  a deposit contemplated by the agreement that, if received, would be held by the 

related brokerage under the Act has not been received; or 

(ii)  a deposit cheque or other negotiable instrument that the brokerage received in 

respect of a deposit referred to in (i) above has not been honoured; and 

(o) ensure notice under (n) above is given in writing or confirmed in writing. 

(2) When a broker does not have a controlling interest in the ownership of the real estate 

brokerage, the broker must have a written agreement with the brokerage giving the broker 

authority to carry out the duties and responsibilities of a broker under these Rules. 
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(3) A broker is accountable for the conduct of a branch manager, associate broker, associate or 

employee, as the case may be, if the broker: 

(a) was not actively involved in the management of the brokerage; 

(b) failed to ensure an adequate level of supervision was in place for the branch manager, 

associate broker, associate or employee, as the case may be; 

(c) was willfully blind to the conduct of the branch manager, associate broker, associate or 

employee, as the case may be; 

(d) was a participant in the misconduct; 

(e) had knowledge of the misconduct of the branch manager, associate broker, associate or 

employee, as the case may be, and failed to take reasonable steps to stop such 

misconduct; 

(f) upon becoming aware of the misconduct, failed to take reasonable steps to correct the 

misconduct or reduce any harm that may have resulted from the misconduct; or 

(g) failed to notify the Council upon becoming aware of misconduct relating to fraud, 

deception, theft or unlawful activities on the part of the branch manager, associate 

broker, associate or employee. 

(4) In determining the adequacy of the broker’s supervision, the Council will consider the 

following factors, but will not be limited to making a determination on these factors alone: 

(a) whether the broker or branch manager was physically available to supervise; 

(b) whether the broker or branch manager had established written policies and procedures; 

(c) whether the broker or branch manager held regular staff meetings to determine that 

policies or procedures were properly implemented; 

(d) whether the broker or branch manager reviewed each transaction; 

(e) whether the broker or branch manager had undertaken all reasonable steps to ensure 

compliance by all associates and other personnel;  

(f) whether the brokerage regularly informed and updated licensees and other employees 

on changes to the legislation or other relevant issues; and 

(g) whether the broker or branch manager took corrective and remedial action when a 

violation by an associate broker, associate or other personnel was discovered. 

 

Licensee Responsibilities 

61    A licensee must: 

(a) protect and promote the interests of his or her client; 

(b) inform the buyer or seller, prior to the execution of a service agreement, of the nature 

of the expenses which that party may normally pay to the brokerage; 

(c) ensure that he or she has written notification from a seller, at the time of signing an in-

house exclusive service agreement, that the seller requests the associate broker or 

associate’s brokerage to cooperate or to not cooperate with other brokerages in the 

marketing of the seller’s property; 

(d) trade in real estate only in the name that appears on that individual’s license and in the 

name of the brokerage with which that individual is licensed; 

(e) ensure that any advertisement related to a trade in real estate indicates the name of the 

brokerage for which the associate broker or associate is authorized to act; 

(f) ensure that written authorization has been obtained from the owner of a property or the 

owner’s lawful representative before advertising the property as available for sale or 

lease or as sold or leased; 
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(g) ensure that the advertisement of a property as available for sale or lease or as sold or 

leased is in accordance with the lawful instructions of the owner of the property or his 

or her lawful representative; 

(h) ensure that negotiations concerning exclusively listed property or negotiations with any 

party who is exclusively represented be carried on with the client’s agent and not with 

the client directly, except with the consent of the client’s agent; 

(i) submit all advertising to his or her broker or branch manager for approval prior to 

publication; 

(j) ensure that all trades in real estate and the relevant documentation meet legislative 

requirements found under the Act, Regulations, Bylaws and these Rules; 

(k) provide to his/her broker in a timely manner all original documentation and copies of 

original documents provided to the parties or maintained by other brokerages: 

(i)  related to a trade in real estate; and 

(ii)  required under the Act and these Rules; 

(l) keep his/her broker informed of the activities being performed by the associate broker 

or associate on behalf of the brokerage; 

(m) ensure there is an adequate level of supervision for his or her employees and other who 

perform duties on his or her behalf; 

(n) notify the broker if a deposit referred to in clause 66(1)(n) has not been received; 

(o) respond promptly to any inquiry that is addressed to him by the broker; 

(p) notify the broker upon learning of a violation of the Act, Regulations, Bylaws or Rules 

by any broker, branch manager, associate broker, associate or employee associated 

with a brokerage; and 

(q) give written notice to the broker or branch manager in person or at the office of the 

brokerage, prior to the termination, of his or her intent to cease to represent the 

brokerage and the date on which he or she will cease to represent the brokerage. 

 

Licensee Prohibitions 

62(1)  A licensee must not: 

(a) trade in real estate on behalf of a brokerage other than the brokerage with which he or 

she is licensed; 

(b) promise to pay or pay a referral fee or other remuneration, directly or indirectly, to any 

person resulting from or in connection with a trade in real estate except through the 

brokerage with which he or she is licensed; 

(c) pay a referral fee or other remuneration to a person who is required to be licensed but 

who is not licensed; 

(d) accept a referral fee or other remuneration, directly or indirectly, for a trade in real 

estate except through the brokerage with which he or she is licensed; 

(e) accept compensation from more than one party to a trade without first making full 

disclosure in writing of the intent to do so to all parties involved in the trade; 

(f) directly or indirectly, advertise, communicate or offer to any person an incentive except 

an incentive that is provided by and on behalf of the brokerage with which he or she is 

licensed; 

(g) place signs which designate the property as being on the market, such as “for sale”, 

“sold”, “for rent”, “will develop to suit”, etc., without the written consent of the 

owner of the property or an authorized representative of the owner; 



 

AS PROPOSED BY THE SASKATCHEWAN REAL ESTATE COMMISSION 

                          NOT ENDORSED BY THE GOVERNMENT OF SASKATCHEWAN 53 

 

 

(h) trade in real estate as a part-time licensee unless he or she discloses this fact in writing 

to a buyer or seller prior to the establishment of a service agreement and includes his or 

her part-time status on all business cards and letterhead; or 

(i) make an inducement unless, at the time of making the inducement, he or she delivers to 

the person to whom the inducement is made a statement signed by: 

(i)  the licensee and 

(ii)  if applicable, the other person involved in the inducement 

clearly setting out all the details of the inducement. 

(2) A licensee must not directly or indirectly provide an inducement unless the inducement is 

provided in writing and the broker has provided written approval. 

(3) A licensee shall not provide any services to the client or potential client in a trade or anticipated 

trade in which the licensee has, or will have, a conflict of interest without receiving the written 

and informed consent of the party. 

 

 

Division 2 – Standards of Conduct for Licensees 

 

Support Personnel and Assistants 

63(1)  A licensee has complete professional responsibility for all business entrusted to him or her and 

must directly supervise staff and assistants to whom the licensee delegates particular tasks and 

functions. 

(2) A licensee must only assign to support personnel or assistants tasks they are competent to 

perform. 

(3) A licensee must not delegate, assign, request, direct or in any way allow an unlicensed assistant 

to perform tasks that must only be performed by a licensee. 

(4) In the case of an unlicensed assistant, the licensee must ensure clients and the public have full 

knowledge that the assistant is unlicensed. 

(5) A licensee must ensure in any communication, advertising or marketing material there is no 

suggestion, implication or statement that may suggest or lead the public to believe an unlicensed 

assistant is qualified to trade in real estate. 

 

Advertising Standards 

64(1)  A licensee shall not authorize or undertake an advertisement or incentive or the offering of any 

incentive or the participation in an incentive program to the public as an inducement to trade in 

real estate that is: 

(a) false; 

(b) inaccurate; 

(c) reasonably capable of misleading the recipient or intended recipient; 

(d) in bad taste or offensive; 

(e) harmful to the best interests of the public; or 

(f) prohibited by law. 

(2) A licensee shall not publish advertisements containing representations of his or her performance 

unless such ads include: 

(a) the geographical area referred to in the claim; 

(b) the relevant timeframe of the claim; and 

(c) the source or basis upon which the claim is based. 
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(3) Significant conditions, restrictions or limitations on and additional charges to be added to claims 

made in advertising shall be fully and prominently displayed in the body of the advertisement 

near the claim in easily readable form and shall comply with all applicable laws. 

 

Advertising as a Professional Corporation 

65(1)  If a licensee who has formed a professional corporation elects to use his or her professional 

corporation identity when advertising trades in real estate, he/ she must ensure that the 

advertisement contains the name of the brokerage on whose behalf the licensee has been 

licensed to trade. 

 

Client Identity 

66    A licensee who acts on behalf of a client with respect to a trade in real estate shall obtain and 

record the following information: 

(a) the client’s full name; 

(b) the client’s address and telephone number; 

(c) if the client is an organization, the organization’s incorporation or business 

identification number and the place of issuance of its incorporation or business 

identification number, if applicable; 

(d) if the client is an individual, the client’s occupation or occupations; 

(e) if the client is an organization, the name, position and contact information for the 

individual or individuals authorized to provide and give instructions to the licensee with 

respect to the trade in real estate. 

 

Representations 

67(1)  Where a licensee, as an inducement to a person to trade in real estate, makes any representation 

or promise described in subsection (2), the licensee shall sign and deliver to the person to 

whom the representation is made a statement clearly setting out all the details of the 

representation or promise, prior to the person executing any document with respect to the trade. 

(2) Subsection (1) applies to a representation or promise that a licensee or any other person will: 

(a) trade or guarantee or promise to trade any of that person’s real estate; 

(b) procure a loan, mortgage, extension of a mortgage, lease or extension of a lease; or 

(c) purchase or sell a mortgage or an agreement for sale. 

(3) Any advertising with respect to any representation or promise mentioned in this section is to be 

in accordance with any requirements that may be set out in these Rules. 

 

Agency Relationship 

68 For the purposes of this Division: 

(a) an agency relationship is established when a buyer or a seller expressly or implicitly 

consents that a licensee should act on his or her behalf, and the licensee consents so to 

act or so acts in a trade of real estate; and 

(b) a buyer or seller who is in an agency relationship is a client of the licensee. 

 

Disclosure Requirements 

69(1)  Before eliciting or as soon as possible upon receiving confidential information from any person 

concerning that person’s real estate needs, motivation, financial qualifications or in any event 

before entering into a service agreement, a licensee must disclose in writing to that person: 

(a) the nature of the services the licensee will provide; 
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(b) whether the licensee is acting in the trade or anticipated trade on behalf of any other 

person, in any capacity; 

(c) any conflict of interest that may exist; and 

(d) any other facts that may be likely to influence the person’s decision. 

(2) A licensee shall disclose his or her financial interest in a trade in real estate regardless of the 

location of the property. 

(3) A licensee shall disclose his or her financial interest in a trade in real estate regardless of 

whether he or she has engaged another licensee to represent him or her in the transaction. 

(4) If, subsequent to this disclosure, there is any material change in the facts which have been 

disclosed, the licensee must immediately disclose the change to that person. 

(5) The licensee must use his or her best efforts to obtain written acknowledgement of disclosures 

made pursuant to this section. 

(6) The licensee’s duty of disclosure is not triggered merely by: 

(a) a bona fide open house showing; 

(b) preliminary conversation concerning the price range, location and property styles; or 

(c) responding to general factual questions from a potential buyer or seller. 

 

Personal Trades in Real Estate 

70(1)  In this section: 

(a) an “affiliate” of a brokerage means: 

(i)  where the brokerage is a partnership of individuals, a partner, other than a 

limited partner; 

(ii)  where the brokerage is a corporation or a partnership of corporations, an 

officer or director of any of the corporations or any person that beneficially 

owns, directly or indirectly, more than 5% of any class of voting equity 

securities, for the time being outstanding, of any of the corporations; 

(i) a broker, branch manager, associate broker or associate of the brokerage; 

(ii) a corporation, firm, partnership, association, syndicate or other unincorporated 

organization in which the brokerage or any person mentioned in subclauses (i) 

to (iii) holds not less than 5% of its capital or is entitled to receive not less than 

5% of its profits; 

(iii) the spouse of an individual mentioned in subclauses (i) to (iii); 

(b) “spouse” means: 

(i)  the husband or wife of a person; or 

(ii)  a person with whom that person cohabits and has cohabited: 

(A) continuously for a period of not less than two years; or 

(B) in a relationship of some permanence, if they are the parents of a child. 

(2) Where a brokerage or an affiliate of a brokerage directly or indirectly purchases or offers to 

purchase real estate or an interest in real estate, the brokerage or the affiliate, as the case may 

be, shall disclose to the seller, in writing, at the time of the offer: 

(a) that: 

(i)  it is a brokerage; or 

(ii)  he or she is an affiliate of a brokerage and the details of the relationship; 

(b) any information within the knowledge of the brokerage or affiliate that could materially 

affect the value of the real estate; 
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(c) whether or not the brokerage or affiliate, as the case may be, intends to negotiate, is 

negotiating or has negotiated a further trade of the real estate or his or her interest in it 

and, if so, details of those negotiations; and 

(d) the amount, less any  payable by the seller to the brokerage, that is being offered for 

the real estate. 

(3) Clauses (2)(b) and (c) do not apply where a brokerage purchases or offers to purchase real 

estate or an interest in real estate as agent for another person and 

(a) the other person is not a brokerage or an affiliate of a brokerage; 

(b) the compensation paid or payable to the brokerage is not unfair or unreasonable; and 

(c) the brokerage discloses to the seller that it is acting as agent for a principal, whether or 

not the name of the principal is disclosed. 

(4) Where the seller is represented by a licensee, the brokerage or affiliate of the brokerage must 

disclose to the licensee representing a buyer or seller: 

(a) that the licensee is licensed under the Act; and 

(b) the name of the brokerage with which the licensee is licensed. 

(5) Where a brokerage or an affiliate of a brokerage trades in real estate owned by the brokerage or 

by the affiliate, or where a brokerage or an affiliate of a brokerage trades in real estate in which 

the brokerage or the affiliate has a material interest, the brokerage or the affiliate, as the case 

may be, shall disclose, in writing, to a buyer prior to receiving an offer: 

(a) that the real estate is so owned; 

(b) that 

(i)  it is a brokerage; or 

(ii)  he or she is an affiliate of a brokerage and the details of the relationship; and 

(c) any information within the knowledge of the brokerage or affiliate that could materially 

affect the value of the real estate. 

(6) When any person employed by or affiliated with a brokerage wishes to acquire an interest in a 

property that is listed for sale with or managed by the brokerage, the brokerage must 

immediately: 

(a) disclose to the seller of the property the existence of the conflict of interest; 

(b) disclose to the seller the name of the buyer and the nature of their relationship to the 

brokerage; 

(c) disclose to the seller any confidential information of the seller that the buyer may have 

already received; 

(d) disclose to the seller who will be representing the buyer with respect to the transaction; 

and 

(e) provide the seller with an opportunity to seek legal and independent advice. 

 

Written Service Agreements 

71(1)  Every brokerage shall have a written service agreement in place: 

(a) between the brokerage and a seller; 

(b) between the brokerage and a buyer; and 

(c) between the brokerage and a property management client. 

(2) Subject to these Rules, the obligation to enter into a written service agreement with a 

prospective client arises when a licensee employed, appointed or authorized by a brokerage 

establishes an agency relationship with the prospective client pursuant to section 74. 

(3) Every written service agreement shall: 

(a) be signed by the relevant parties; 
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(b) be executed in the presence of a witness; 

(c) clearly show all terms and conditions of the agreement and shall include: 

(i)  the names of the parties to the agreement; 

(ii)  the specific trade in real estate and duration of the trade; 

(iii) if applicable, the address or legal description of the property affected by the 

agreement; 

(iv) if applicable, the date on which the agreement will become effective; 

(v) one expiry date that is less than 12 months from the date on which the 

agreement will become effective; 

(vi) the services to be provided by the brokerage; 

(vii) the responsibilities of each party to the agreement; 

(viii) the use and distribution of personal or confidential information; 

(ix) the total amount of remuneration, calculated pursuant to section 24 of the Act, 

to be paid to the brokerages and the circumstances on which it will be payable; 

and 

(x) provisions for the termination of the agreement; and 

(d) provide that any amendment or addition to the terms of the agreement shall be in 

writing and signed by the relevant parties. 

(4) A licensee shall ensure that service agreements contain the specific obligations and 

commitments of the parties to the agreement. 

(5) A licensee shall, prior to presenting a service agreement to a client for signature, provide the 

necessary explanations to enable the client to under the terms and conditions of the agreement. 

(6) A licensee must deliver to the client a true copy of a service agreement and of any amendment 

or addition, immediately upon its signature. 

(7) Service agreements entered into electronically shall be considered to be “in writing”, provided 

such agreements comply with the requirements of the Act, Regulations, Bylaws and Rules. 

 

Sole Agency with a Seller 

72 The basic obligations of a licensee who is in a sole agency relationship with a seller are: 

(a) to use best efforts to market the property and to promote the interests of the seller; 

(b) at the earliest reasonable opportunity, to advise any buyer interested in the property that 

the licensee is the seller’s agent; 

(c) subject to section 80, to act as only the seller’s agent; 

(d) to obey all lawful instructions of the seller; 

(e) to fulfill his, her or its fiduciary duties of loyalty, confidentiality and of full disclosure 

of all conflicts of interest that may arise between the seller’s interests and those of the 

licensee or buyers; 

(f) not to appoint another brokerage to act on behalf of the seller as sub-agent without the 

seller’s prior written consent; 

(g) to exercise reasonable care and skill in the performance of the agreement; 

(h) to assist the seller in negotiating favourable terms and conditions with a buyer and in 

preparing and complying with a legally binding agreement of purchase and sale of the 

property; 

(i) to take reasonable steps to discover facts pertaining to a property for which a licensee 

accepts a service agreement that a prudent licensee would take in order to fulfil the 

obligation to avoid error, misrepresentation or concealment of pertinent facts; 
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(j) to disclose to all buyers all material latent defects affecting the property known to the 

licensee; 

(k) to provide, in an unbiased, objective and timely manner, all offers and counter-offers to 

and from the seller, even when the property is already the subject of an agreement of 

purchase and sale; 

(l) to disclose, in a timely manner, to the seller all relevant facts affecting the transaction 

known to the licensee; 

(m) to keep the seller fully informed regarding the progress of the transaction; 

(n) to advise the seller to obtain expert advice on matters of importance to the seller; and 

(o) to comply with the provisions of the Act, Regulations, Bylaws and these Rules. 

 

Sole Agency with a Buyer 

73 The basic obligations of a licensee who is in a sole agency relationship with a buyer are to: 

(a) use best efforts in locating a property in the specified market area that meets the 

material requirements identified by the buyer and generally to promote the interests of 

the buyer; 

(b) at the earliest reasonable opportunity, advise any seller in whose property the buyer is 

interested that the licensee is the buyer’s agent; 

(c) subject to section 80, act as only the buyer’s agent; 

(d) obey all lawful instructions of the buyer; 

(e) fulfill his, her or its fiduciary duties of loyalty, confidentiality and of full disclosure of 

all conflicts of interest that may arise between the buyer’s interests and those of the 

licensee, sellers or competing buyers; 

(f) not appoint another brokerage to act on behalf of the buyer as sub-agent without the 

buyer’s prior written consent; 

(g) exercise reasonable care and skill in the performance of the agreement; 

(h) seek out and advise the buyer in a timely manner of available properties in the market 

area which may meet the buyer’s requirements, including those listed with other 

brokerages and other available properties known to the licensee; 

(i) take reasonable steps to discover facts pertaining to any property for which the buyer is 

considering making an offer that a prudent licensee would take in order to fulfill the 

obligation to avoid error, misrepresentation or concealment of pertinent facts; 

(j) disclose, in a timely manner, to the buyer all relevant facts known to the licensee 

affecting a property or transaction; 

(k) advise the buyer to obtain expert advice on matters of importance to the buyer; 

(l) provide, in an unbiased, objective and timely manner, all offers and counter-offers to 

and from the buyer even when the property is already the subject of an agreement of 

purchase and sale; 

(m) keep the buyer fully informed regarding the progress of the transaction; 

(n) disclose to the buyer the existence and terms of any competing offers known to the 

licensee for a property in which the buyer is interested; 

(o) assist the buyer in negotiating favourable terms and conditions with a seller and in 

preparing and complying with a legally binding agreement of purchase and sale of the 

property; and 

(p) comply with the provisions of the Act, Regulations, Bylaws and these Rules. 
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Limited Dual Agency 

74(1)  A licensee may represent both the buyer and the seller in a single transaction, provided that the 

licensee obtains the parties’ consent in writing. 

(2) Subject to subsections (3) and (4), the duties of a licensee in a sole agency relationship set out 

in sections 78 and 79 of these Rules apply to a licensee who enters a limited dual agency 

relationship. 

(3) The duty of confidentiality owed by a licensee to his or her client contained in 78(e) and 79(e) 

continues to apply in the following limited manner: 

(a) a licensee shall not disclose that the buyer will pay a price or agree to terms other than 

those contained in the offer; 

(b) a licensee shall not disclose that the seller will accept a price or agree to terms other 

than those contained in the written service agreement; 

(c) a licensee shall not disclose the motivation of the seller to sell the property unless 

authorized to do so by the seller; 

(d) a licensee shall not disclose the motivation of the buyer to buy the property unless 

authorized to do so by the buyer; 

(e) a licensee shall not disclose personal or financial information of the buyer unless 

authorized to do so by the buyer in writing; 

(f) a licensee shall not disclose personal or financial information of the seller unless 

authorized to do so by the seller in writing; 

(g) a licensee shall disclose to the buyer all material defects about the physical condition of 

the property known to the licensee; 

(h) a licensee may disclose information about comparable properties on the market to the 

buyer or seller at any time. 

(4) The duty of loyalty owed by a licensee to his or her client contained in 78(e) and 79(e) 

continues to apply in the following limited manner: 

(a) a licensee will not represent the interest of the buyer to an advantage over the interest 

of the seller; 

(b) a licensee will not represent the interest of the seller to an advantage over the interest of 

the buyer. 

(5) The written consent of a buyer and seller to a licensee acting as a limited dual agent shall: 

(a) state the names of all parties to the transaction; 

(b) indicate the licensee who will act as a limited dual agent and his/her or its license 

status, be it a brokerage, broker, branch manager, associate broker or associate; 

(c) if applicable, indicate the name of the brokerage on whose behalf the licensee who will 

be acting as a limited dual agent is authorized to trade in real estate; 

(d) disclose the limited duties of confidentiality and loyalty owed by a licensee to his or her 

client contained in subsections (3) and (4); 

(e) bear the signatures of both the buyer or the buyer’s lawful representative and of the 

seller or the seller’s lawful representative; 

(f) bear the signature of the broker or branch manager of the licensee’s brokerage or by an 

authorized representative thereof. 

(6) The written consent of a buyer and a seller to a licensee acting as limited dual agent shall be 

obtained from both parties as soon as possible after it has been established that the licensee is in 

an agency relationship with both parties to a transaction. 

(7) The licensee who is acting as a dual agent must obtain written consent from both parties before 

he or she presents an offer to the seller on behalf of the buyer. 
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(8) If either the buyer or the seller or both the buyer and the seller do not consent to a licensee 

acting as a limited dual agent, unless otherwise agreed to by the parties, the licensee will 

continue to represent the party, be it the seller or the buyer, with whom he, she or it first 

entered into an agency relationship and the brokerage will offer to recommend the other party 

to another brokerage. 

 

Exclusive Agreements 

75 An exclusive buyer brokerage agreement or exclusive seller brokerage agreement between a 

licensee and a client must be: 

(a) set out in writing and 

(b) comply with the provisions contained in these Rules or prescribed by the Council. 

 

Conflicts of interest 

76(1)  A licensee must not act or continue to act on behalf of a client where there is a conflict of 

interest unless: 

(a) the conflict or potential conflict is disclosed to the client; 

(b) the client consents, in writing, to the licensee acting or continuing to act on his or her 

behalf despite the conflict; and 

(c) the licensee reasonably believes that he or she is able to represent both parties without 

adverse effect on the quality of representation. 

(2) In a case of dual agency, the licensee must not act or continue to act on behalf of both the buyer 

and the seller unless he or she complies with the Rules regarding limited dual agency set out in 

section 80. 

(3) In this section, a licensee’s duty to disclose the existence of a conflict of interest includes 

informing the client of: 

(a) the relevant circumstances, including the licensee’s relationship with any party to the 

transaction or of a personal interest in the transaction, and 

(b) reasonably foreseeable ways in which the conflict of interest could adversely affect the 

interests of the client. 

(4) An open-ended consent to a licensee’s continued representation after a conflict of interest 

develops obtained by the licensee from his or her client at the outset of the professional 

relationship may not be effective because it is not reasonably likely that the client understood 

the material risks involved in the particular conflict at the time the consent was signed. 

(5) Where two or more licensees employed by the same brokerage act on behalf of both the buyer 

and the seller with regard to a single transaction, the broker is responsible for ensuring that 

(a) no confidential information of either client of the brokerage is disclosed without the 

client’s consent; 

(b) measures are in place to minimize the risk that the brokerage will be unable to properly 

represent the interests of each client; 

(c) each client is aware of the brokerage’s role as a dual agent and the potential risks; and 

(d) each client has consented to the brokerage’s dual agency. 

(6) A conflict of interest occurs where: 

(a) a licensee acts on behalf of both the buyer and the seller in a single real estate 

transaction; 

(b) a licensee acts on behalf of one party to a transaction, but has a pre-existing personal or 

professional relationship with another party to the same transaction; 
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(c) a licensee acts on behalf of one party to a transaction, but stands to receive some 

material benefit, aside from any remuneration owing under a written service agreement, 

with respect to the transaction; or 

(d) any other situation in which there is a substantial risk that the licensee’s loyalty to or 

representation of his or her client would be materially and adversely affected by the 

licensee’s own interest in a transaction or a licensee’s duties to another client, former 

client or a third person also involved in the transaction. 

(7) Where: 

(a) a licensee has acted on behalf of a person in a prior transaction and 

(b) that licensee now seeks to sell real property to that person or purchase real property 

from that person, 

the licensee may be required to ensure that the former client has obtained independent advice 

before proceeding with the trade in real estate where the licensee knows or ought to know that 

the former client is not capable of adequately representing his or her own best interests due to 

reasons of: 

(a) capacity,  

(b) reliance on the licensee, or 

(c) any other reason that is known to the licensee. 

(8) A licensee must not enter into a transaction with a client unless the transaction is fair and 

reasonable to the client and the client consents to the transaction. 

(9) A licensee must not borrow money from a client unless 

(a) the client is a lending institution, financial institution or any similar corporation whose 

business includes lending money to members of the public, or 

(b) the client is 

(i)  an immediately family member as defined in section 1 of these Rules or 

(ii)  an affiliate of a licensee as defined in section 76 of these Rules; 

(iii)  the licensee can show that the client’s interests were protected. 

 

Confidentiality  

77(1)  A licensee shall hold in strict confidence all information concerning a property, a transaction or 

the business and affairs of a client acquired in the course of a professional relationship unless: 

(a) expressly or impliedly authorized to disclose information by the client; 

(b) required by law to disclose information; 

(c) required to deliver information to the Council, a local real estate association or board or 

another competent authority; or 

(d) otherwise permitted to disclose information by a provision of the Act, Regulations, 

Bylaws or Rules. 

(2) The duty of confidentiality owed by a licensee to his or her client survives beyond the end of 

the professional relationship. 

(3) The duty of confidentiality owed by a licensee to his or her client applies without regard to the 

source of the information or the fact that any other person shares the knowledge. 

(4) A licensee shall not use or disclose confidential information of a client or a former client: 

(a) to the disadvantage of the client or former client; 

(b) for the benefit of the licensee; 

(c) for the benefit of a third party; or 

(d) for any purpose other than that for which it was obtained 

without obtaining the consent of the client or former client. 
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(5) A licensee may divulge confidential information: 

(a) with the consent of his or her client; 

(b) to establish or collect a fee; 

(c) to secure professional or ethical advice about the licensee’s proposed conduct from a 

competent authority; or 

(d) to defend against claims of: 

(i)  a criminal offence involving a client’s affairs; 

(ii)  civil liability regarding a matter involving a client’s affairs; 

(iii)  professional negligence; or 

(iv)  professional misconduct or a violation of the Act, Regulations, Bylaws or 

Rules. 

(6) Each brokerage will: 

(a) establish adequate policies and procedures for the maintenance and protection of 

personal an d confidential information; and 

(b) ensure that all licensees acting on behalf of the brokerage and any staff members are 

aware of the policies and procedures referred to in clause (a) and routinely carry them 

out in the course of their work. 

 

Duty to Report 

78(1)  Unless to do so would be unlawful, a licensee must report to the Council: 

(a) misappropriation or misapplication of trust funds; 

(b) participation in criminal activity related to a licensee’s business; 

(c) the mental instability of a licensee of such a nature that the licensee’s clients are likely 

to be materially prejudiced; 

(d) conduct that raises a substantial question as to another licensee’s honesty, 

trustworthiness or competency as a licensee; 

(e) any other situation in which a licensee’s clients are likely to be materially prejudiced. 

(2) A licensee must disclose any information within his or her knowledge, including confidential 

information of a client, but only to the extent necessary, if 

(a) the licensee has reasonable grounds to believe that a client is acting in a fraudulent or 

criminal manner with respect to a trade in real estate and 

(b) the client’s conduct has persisted despite the licensee’s warning pursuant to subsection 

85(3). 

 

Licensee Required to Withdraw 

79(1)  A licensee shall not knowingly assist in or encourage any dishonesty, fraud, crime or illegal 

conduct on the part of a client, or instruct the client on how to violate the law and avoid 

punishment. 

(2) Where a licensee suspects he/ she might be assisting a client in dishonesty, fraud, crime or 

illegal conduct, the licensee shall make reasonable inquiries to obtain information about the 

client and the subject matter of the intended transaction. 

(3) Where a licensee has reasonable grounds on which to believe a client is: 

(a) acting or intends to act in a manner that is dishonest, fraudulent or criminal; or 

(b) engaged in or intends to engage in illegal conduct with respect to a trade in real estate; 

the licensee shall notify the client: 

(c) of his or her concerns, with specific reference to the conduct the licensee believes to be 

dishonest, fraudulent, criminal or illegal; 
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(d) that the licensee cannot carry out the instructions of a client who instructs him or her to 

act in a manner that is dishonest, fraudulent, criminal or illegal or continue to represent 

a client who acts in such a manner; and 

(e) that if the client persists in instructing the licensee to act in an unlawful manner or if the 

client persists in acting in an unlawful manner, the licensee must cease to act on behalf 

of the client. 

(4) A licensee shall cease to act on behalf of a client if: 

(a) in the course of obtaining client information required under section 72, a licensee 

comes to know or ought to know that he or she would be assisting the client in fraud or 

other illegal conduct; 

(b) despite receiving notice from the licensee pursuant to subsection (3), the client persists 

in instructing the licensee to act illegally or in a manner that contravenes professional 

ethics; or 

(c) despite receiving notice from the licensee pursuant to subsection (3), the client persists 

in acting in a fraudulent, criminal or illegal manner with respect to the trade in real 

estate for which the services of the licensee have not been engaged. 

 

Unrepresented Parties 

80 When a licensee deals with an unrepresented person while acting on behalf of his or her client 

with respect to a trade in real estate, the licensee must: 

(a) urge the unrepresented party to obtain representation; 

(b) take care to see that the unrepresented person is not proceeding under the impression 

that his or her interests will be protected by the licensee; and 

(c) make it clear to the unrepresented person that the licensee is acting exclusively in the 

interests of  his or her client 

unless the client and unrepresented person consent to the development of a limited dual agency 

relationship. 

 

Remuneration not Payable 

81(1)  No brokerage shall collect or attempt to collect any remuneration for services in connection 

with property management unless: 

(a) the property management agreement on which collection is sought is in writing signed 

by the party to be charged or by that person’s agent lawfully authorized in writing; and 

(b) the conditions set out in the property management agreement under which remuneration 

is to be paid have been met. 

(2) No brokerage shall collect or attempt to collect any remuneration for services in connection 

with a trade in real estate unless: 

(a) the service agreement on which collection is sought in the action is in writing signed by 

the party to be charged or by that person’s agent lawfully authorized in writing; and 

(b) subject to subsection (3), the trade in the real estate has been completed by the parties 

which: 

(i) in the case of a sale of real estate: 

(A) when the title has been registered at Land Titles; or 

(B) when the remuneration has been released to the brokerage and/or the 

brokerage receives notification to release remuneration from a lawyer 

who is registered with the Law Society of Saskatchewan and represents 
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the buyer or seller, as the case may be, and the buyer has taken 

possession; 

(ii) in the case of a sale by an agreement for sale: 

(A) when a buyer’s caveat with respect to the agreement for sale has been 

registered at Land Titles; or 

(B) when the final agreement for sale documentation has been signed by the 

buyer and seller and the buyer has taken possession; 

(iii) in the case of a lease, when final lease documentation has been signed by all 

parties to the transaction; or 

(iv) in the case where the brokerage has obtained special written agreement from 

the parties to the transaction. 

(3) Clause (2)(b) does not apply: 

(a) where the person liable for the payment of the remuneration refuses or fails to execute 

any instrument necessary to complete the trade; or 

(b) where: 

(i)  the person who submits a written offer to purchase the property that is accepted 

in writing by the person liable to pay the remuneration forfeits the deposit by 

reason of that person’s refusal or failure to complete the trade; and 

(ii)  the remuneration sought to be collected by the brokerage does not exceed one-

half of the forfeited deposit. 

 

Referral Disclosure 

82(1)  When, in the course of providing services, a licensee refers any person to any licensee or any 

service provider and the licensee known he or she may be entitled to receive a referral fee, 

remuneration or benefit from that service provider for making that referral, the licensee must 

disclose in writing: 

(a) the licensee has forwarded the person’s name and contact information to that service 

provider; and 

(b) the licensee may be entitled to receive a referral fee, remuneration or benefit from the 

service provider for making the referral. 

(2) A licensee must retain a copy of the disclosure referred to in subsection (1) above. 

(3) If a licensee makes a referral to another person the licensee believes to be a licensee, the 

licensee must take reasonable steps to ensure the person is in fact authorized to carry out the 

activities for which the referral is made. 

 

Forms 

83(1)  Subject to the Rules, the forms contained in Schedule 1 are mandatory for use when licensees 

trade in real estate. 

(2) A brokerage shall ensure that the “Notice to Remove Condition(s) on Residential Contract of 

Purchase and Sale” form is properly completed to remove the applicable conditions on or 

before the expiry date of the conditions on an offer. 

(3) Licensees shall deliver copies of forms to all parties to the trade as soon as reasonably possible 

after execution of a document. 

(4) An offer to purchase obtained by a licensee: 

(a) is to be in writing, dated and signed by the buyer in the presence of a witness; and 

(b) is to clearly show, prior to execution by the buyer: 

(i)  the date on which the offer is made; 



 

AS PROPOSED BY THE SASKATCHEWAN REAL ESTATE COMMISSION 

                          NOT ENDORSED BY THE GOVERNMENT OF SASKATCHEWAN 65 

 

 

(ii)  the names and addresses of the buyer and seller; 

(iii) the street address or legal description of the real estate; 

(iv) the price offered by the buyer and the terms and conditions of the offer; 

(v) the amount of deposit, if any, made at the time of the offer and whether or not 

that deposit is to form part of the price; 

(vi) a brief description and list of any chattels that are to be included in the price; 

(vii) the date of possession by the buyer and whether possession is to be vacant or 

otherwise; 

(viii) the date of adjustments; 

(ix) the time and date by which the offer is to be accepted; 

(x) the name, address and telephone number of the brokerage; and 

(xi) any other information prescribed in the Rules. 

(5) Non-compliance with subsection (4) does not of itself render an offer to purchase and its 

acceptance invalid, but where the non-compliance is by a licensee acting in bad faith, the 

brokerage forfeits its right to any remuneration that might otherwise be payable to the 

brokerage. 

(6) Where a licensee presents an offer mentioned in subsection (4) to a seller and the seller does not 

accept the offer, subsections (7) and (8) apply with respect to any amendment to the offer or 

counter offer, with any necessary modification. 

(7) Any forms used by licensees may, in addition to the mandatory contents, include additional or 

supplementary content; however, such additional or supplementary content must not directly or 

indirectly alter the meaning or effect of the mandatory content and must not alter the obligations 

or requirements of licensees outlined in the Act or these Rules. 

(8) Upon the initiative and request of a client, a licensee may by hand add to, strikeout or alter any 

content of the mandatory forms and, if agreed to by all the parties, such change must be clearly 

indicated on the form and initialed by the client and the licensee. 

 

Delivery of Documents 

84(1)  When a licensee receives an offer or an acceptance of an offer in writing from a party to a trade 

in real estate, the licensee shall, in a timely manner: 

(a) provide that party or his or her agent with a true copy of that offer or acceptance; and 

(b) deliver a true copy of that offer or acceptance to the other parties to that trade or to the 

agents thereof. 

(2) Where a licensee presents an offer mentioned in subsection 90(4) to a seller and the seller does 

not accept the offer, subsection (1) applies with respect to any amendment to the offer or 

counter offer, with any necessary modification. 

(3) Acceptance of an offer must be signed by the seller in the presence of a witness who shall also 

sign the acceptance. 

 

Errors and Omissions 

85 When, in connection with a trade in real estate, a licensee discovers an error or omission that is 

or may be damaging to the client, the licensee must: 

(a) promptly inform the client of the error or omission without admitting legal liability; and 

(b) recommend that the client obtain legal advice concerning the matter including any rights 

the client may have arising from the error or omission. 
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PART 3 

ACCOUNTING, RECORDS & REPORTING REQUIREMENTS 

 

Electronic Records 

86(1)  A brokerage may convert and store written, printed or any paper records into electronic format 

if the following conditions are met: 

(a) the storage location and medium where the electronic records are to be stored is reliable 

and can reasonably be expected to maintain the integrity of the information from the 

time the electronic record was created; 

(b) the identity of the person who made the electronic copy of the written, printed or any 

paper record and date of the recording into electronic form is embedded in the 

document without altering the information contained in the written, printed or any 

paper record; 

(c) the information is maintained in an electronic form that does not materially alter the 

information originally contained in the written, printed or any paper record; 

(d) the record in electronic form is safeguarded by password or security codes controlled 

by the brokerage so that the record cannot be altered; 

(e) the brokerage maintains a copy of the computer program or of any other electronic 

devices required for the electronic records to be viewed and reproduced in printed form 

in a timely manner; 

(f) the electronic records are located in a physical premise, accessible by the broker in 

Saskatchewan; 

(g) the physical location where the electronic records are stored is secure and is only 

accessible by the broker or by persons authorized by the broker; and 

(h) the brokerage has a system to ensure all electronic documents created in respect to a 

trade or potential trade are stored together or are linked so as to create a complete 

record of all documents or records relating to the trade or potential trade, deal or 

potential deal or real estate appraisal or appraisal services. 

(2) A brokerage may retain in electronic form records created, sent or received in electronic form 

if: 

(a) the storage location and medium where the electronic records are to be stored is reliable 

and can reasonably be expected to maintain the integrity of the electronic information; 

(b) where the electronic record was sent or received, information, if any, that identifies its 

origin and destination is also retained; 

(c) the information in electronic form is maintained in the format in which it was created, 

sent or received, or in a format that does not materially alter the information of the 

original record in electronic form; 

(d) the brokerage maintains a copy of the computer program or of any other electronic 

devices required for the electronic records to be viewed and be reproduced in printed 

form in a timely manner; 

(e) the document in electronic form is safeguarded by password or security codes 

controlled by the broker so that the records cannot be altered; 

(f) the electronic records are located in a physical premise, accessible by the broker in 

Saskatchewan; 

(g) the premises where the electronic records are stored are secure and are only accessible 

by the broker or by persons authorized by the broker; and 
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(h) the brokerage has a system to ensure all electronic records created in respect to a trade 

or potential trade are stored together or are linked so as to create a complete record of 

all documents or records relating to the trade or potential trade. 

(3) The broker or a person authorized by the broker may only delete electronic records in 

compliance with the record keeping requirements under section 102 of these Rules. 

 

Electronic Copies of Trust Fund Cheques 

87 A brokerage may receive electronic copies of cheques used to make disbursements from a 

financial institution account in which money is held in trust, only if copies of both the front and 

back of the original cheque are received. 

 

Depositing Funds Electronically 

88(1)  A brokerage that deposits funds electronically, using an ABM bank card and an automatic 

banking machine, into an account in which money is held in trust shall maintain the automatic 

banking machine deposit receipt that indicates the account number, time, date and amount of 

the deposit. 

(2) A brokerage that deposits funds electronically, using the Internet, into an account in which 

money is held in trust shall maintain a written record signed and dated by the broker or 

authorized person that indicates the account number, date, amount and details of the deposit. 

 

Electronic Transfer of Trust Funds 

89(1)  An ABM card may be used to transfer funds from an account in which money is held in trust 

only if the following conditions are met: 

(a) the ABM card must be issued prohibiting cash withdrawals from the account; 

(b) before funds are transferred from the account to another account there must be written 

authorization for the transfer and an ABM record of the transfer must be produced; and 

(c) the record is reviewed, signed and dated by the broker or by a person authorized by the 

broker on the date of the transfer or the next business day. 

(2) A brokerage shall not make an electronic transfer using Internet banking from an account in 

which money is held in trust unless the following conditions can and will be met: 

(a) before the funds are transferred from the account to another account, there must be 

written authorization supporting the transfer; 

(b) a record providing details of the Internet transfer is produced and kept; and 

(c) the record is reviewed, signed and dated by the broker or by a person authorized by the 

broker on the date of the transfer or the next business day. 

 

Electronic Signature 

90 Where the Act, Regulations, Bylaws or Rules require an agreement to include a written 

signature, the signature requirement will be satisfied by an electronic signature that is: 

(a) originally created by a handwritten signature; and 

(b) digitized and embedded permanently in the agreement to which it pertains. 

 

Bank Reconciliation 

91(1)  A brokerage shall prepare monthly bank reconciliations, within 30 days of the date of the prior 

month’s bank statement, for all accounts in which money is held in trust. 

(2) As part of a bank reconciliation a brokerage shall: 

(a) identify the balances owing to each client or customer held in trust; and 
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(b) reconcile monthly trust liability to the reconciled bank balance as of the date of the 

bank reconciliation. 

(3) A trust liability listing must contain the following information for all trust funds held in 

accordance with section 25 of the Act: 

(a) the names of the parties to the transaction; 

(b) the trust account number and the name of the financial institution; 

(c) the address relating to the transaction; and 

(d) the amount of funds being held in trust for each transaction. 

(4) The broker or, where applicable, the branch manager must review the monthly reconciliation 

under (1) above within 30 days of the date of the prior month’s bank statement, and 

acknowledge the review by signing and dating the monthly reconciliation. 

 

Negative Trust Balance Prohibited 

92(1)  A brokerage shall not make any payment or allow a bank to transfer out of an account in which 

money is held in trust if the payment or transfer would create a negative balance in a client’s or 

customer’s ledger. 

(2) If a brokerage must stop a payment or transfer out of an account in which money is held in trust 

pursuant to subsection (1), the brokerage must notify the Council in writing within 5 days. 

 

Trust Shortage must be Funded 

93    If at any time there is a shortage of money in an account in which money is held in trust, the 

brokerage shall deposit the brokerage’s own money into the account as soon as the amount of 

the shortage is determined. 

 

Notification of Trust Shortage 

94(1)  If a brokerage is aware there is a trust shortage, the amount of which has not been determined, 

the broker must notify the Council in writing of the existence of a trust shortage and what steps 

are being taken to determine the amount of the shortage. 

(2) If a brokerage cannot immediately fund a trust shortage, the broker must notify the Council in 

writing of the amount of the trust shortage and what corrective action the brokerage will be 

taking. 

 

Annual Financial Report 

95(1)  A brokerage shall complete and submit to the Council the “Annual Financial Report”, in 

respect of the trust account, prior to March 15th in the year immediately following the calendar 

year for which the report is due. 

(2) A brokerage license will not be renewed unless the Annual Financial Report and the fees 

pursuant to Schedule 2 of these Rules have been received and accepted by the Council prior to 

the license renewal date. 

(3) The Executive Director has the discretion to extend the deadline for submission of the Annual 

Financial Report and/or the late filing fee if extenuating circumstances exist. 

(4) The Executive Director has the discretion to waive the late filing fees if the Executive Director 

is satisfied that valid circumstances exist for the late submission of the Annual Financial 

Report. 

 

Brokerage to Maintain Records 

96 Every brokerage shall retain all records under this Part for: 
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(a) at least six (6) years; or 

(b) any longer period the Council may direct. 

 

Real Estate Trade Records 

97(1)  A brokerage shall keep separate and have available at its office in Saskatchewan, the City of 

Lloydminster,  Flin Flon or at an electronic storage location, an adequate accounting system 

containing all records for each trade or potential trade including at least the following books, 

records and accounts: 

(a) books of account and all supporting records, including bank statements, duplicate 

deposit slips or other records of all deposits, receipts of funds, cancelled cheques and 

cheque stubs, a trust control ledger, the monthly trust reconciliations, the monthly trust 

liability listings and similar documents; 

(b) signed copies of service agreements and amendments to service agreements; 

(c) signed property management agreements and amendments to property management 

agreements; 

(d) accepted offers to purchase, including Residential Contracts of Purchase and Sale, 

Schedule “C” Special Conditions for Contract of Purchase and Sale of a Condominium 

Unit, Counter Offers to Contracts of Purchase and Sale, Amendments to Residential 

Contracts of Purchase and Sales, Notices to Remove Condition(s) on Residential 

Contracts of Purchase and Sale, Ancillary Services in the Purchase of Residential Real 

Estate forms, all schedules attached to any documents, offers to lease and amendments 

to offers to lease; 

(e) disclosure statements pursuant to section 75 of these Rules; 

(f) any promises, guarantees or undertakings made in writing; and 

(g) written records of the notification of the completion of a transaction and the 

authorization of disbursement of trust funds. 

(2) All files and records for transactions negotiated through the brokerage’s main office shall be 

maintained at the brokerage’s main office or electronic storage location for a period of at least 

two years from the date of their origin. 

(3) All files and records for transactions negotiated through the brokerage’s branch office shall be 

maintained at the brokerage’s main office, branch office or electronic storage location for a 

period of at least two years from the date of their origin. 

(4) A brokerage may store files and records that are older than two years at a Saskatchewan 

location other than the brokerage’s office provided that notification of the location is provided 

to the Council. 

(5) The records, books, accounts and supporting documentation in relation to each trade or 

potential trade in real estate must identify each trade or potential trade including a property 

management agreement by a sequential code system and use that code for the corresponding 

trust ledger if applicable and must contain the following: 

(a) the nature of the trade or potential trade; 

(b) a description of the real estate sufficient to identify it; 

(c) the names and addresses of all parties to the trade; 

(d) copies of any written correspondence between the parties to the trade; 

(e) the full value of the trade; 

(f) each amount of money received by the brokerage as a deposit and each amount 

disbursed from the trust account pursuant to section 25 of the Act; and 
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(g) the amount of remuneration paid or payable to a brokerage, the name of the party 

paying it and the name of every brokerage that receives it. 

(6) The broker or, where applicable, the branch manager shall ensure that all records, books and 

accounts are kept up-to-date. 

(7) If the brokerage keeps in Saskatchewan money received in trust in connection with other 

business, the brokerage shall keep it separate from money received in trust in connection with 

trades in real estate in Saskatchewan. 

 

Brokerage Must Maintain Trust Account 

98(1)  When a brokerage in the course of its business receives funds on behalf of clients, it must: 

(a) open and maintain at least one trust account for the deposit of funds received on behalf 

of clients or owners of real estate managed under property management agreements, 

and for the purpose of section 108 of these Rules; 

(b) ensure that trust accounts, and only trust accounts, are maintain in the brokerage’s 

name followed by the words “REAL ESTATE TRUST ACCOUNT” or “PROPERTY 

MANAGEMENT or P.M. TRUST ACCOUNT”; 

(c) ensure that the proper name of a trust account as specified in clause (b) appears on all 

trust account records including, but not limited to, deposit books and cheques; 

(d) ensure that the broker is an authorized signing authority for each account in which 

monies are held in trust and controls the receipts and disbursements on each account; 

(e) issue a written receipt if money is received in the form of cash; 

(f) ensure that consecutively number cheques used to disburse funds from a trust account 

are numbered and identified with the words “Trust Account” and that each cheque 

contains a reference to the transaction; 

(g) account for all cheques, including but not limited to void cheques, as part of the records 

maintained by the brokerage; 

(h) make every disbursement of money held in trust by cheque or bank transfer and these 

documents shall be cross-referenced in sufficient detail to permit them to be identified 

with the corresponding disbursement or disbursements recorded in the brokerage’s 

books required by section 25 of the Act or by these Rules; and 

(i) not issue a cheque, allow a bank transfer or present a cheque for payment or collection 

unless there is in the account in which the monies are held in trust on which it is drawn, 

a sufficient credit balance to cover the cheque or transfer, or there is a written 

agreement between a financial institution and a client guaranteeing to the brokerage the 

payment of funds to ensure that there are sufficient funds to cover any disbursements 

from an account in which monies are held in trust. 

(2) A broker may appoint the branch manager(s) of the brokerage’s branch office(s) to have signing 

authority for all matters pertaining to that branch office provided the following are submitted by 

the brokerage to the Council: 

(a) written notification that this delegation of authority has been made; and 

(b) a sample signature from the designated branch manager. 

(3) A broker, in his or her temporary absence, may appoint a licensee of the brokerage to have 

signing authority for the brokerage that shall become effective provided the following 

conditions are met: 

(a) a request for signing authority is received and accepted by the Council; 

(b) a sample signature from the designated licensee is received and accepted by the 

Council; 
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(c) the request for signing authority has been signed and approved by the Executive 

Director. 

(4) All signing authorities terminate on June 30th each year. 

(5) The broker or, where applicable, the branch manager shall remain accountable and responsible 

for all trust funds until the funds have been disbursed in accordance with the trust conditions 

and a full accounting has been made to the parties to a trade. 

(6) It is the responsibility of the broker or, where applicable, the branch manager to ensure that all 

trust funds received by a broker, branch manager, associate broker or associate of the 

brokerage are properly deposited pursuant to the requirements of clause 25(3)(c) of the Act. 

(7) In respect of the brokerage’s trust account, every brokerage shall instruct its financial institution 

to remit interest earned less any charges of the financial institution for servicing each account to 

the Foundation, at least semi-annually in April and October for the preceding six-month period 

ending March 31 and September 30 respectively. 

(8) Each payment under subsection (7) is to be accompanied by the “Interest-Bearing Trust 

Account” form, approved by the Council for that purpose. 

 

Trust Ledgers 

99(1)  A brokerage shall keep records respecting trust accounts established pursuant to section 25 of 

the Act and a trust ledger in which the branch shall maintain a separate record of trust funds 

received on behalf of each person. 

(2) The trust ledger shall contain a record of all: 

(a) funds that the brokerage receives in trust; 

(b) funds that the brokerage holds in trust; 

(c) interest on funds that the brokerage holds in trust; and 

(d) disbursements the brokerage makes from funds received in trust. 

 

Unauthorized Payment from Trust  

100    Subject to section 100 of these Rules, a brokerage shall not pay any of the brokerage’s personal 

or general office expenses, remuneration payable to the brokerage’s own authorized officials, 

brokers, branch managers, associate brokers or associates out of an account in which money is 

held in trust. 

 

Payment of Remuneration from Trust 

101(1)  Subject to subsection (2) below, all payments received by a brokerage as or on account of 

remuneration for a trade in real estate shall be classified as trust money and shall be paid into 

the brokerage’s trust account notwithstanding that the remuneration may already have been 

earned, and, where applicable, the payments shall be recorded as being received in trust for the 

person liable to pay the remuneration. 

(2) Sub-section (1) above does not apply to remuneration that is not to be shared between 

brokerages or to a share of remuneration received from another brokerage. 

(3) Any money in a brokerage’s trust account which represents remuneration that has been earned 

and is no longer required to be held in trust shall be paid in accordance with the following 

Rules: 

(a) any share of such remuneration payable to another brokerage shall be paid to that 

brokerage directly out of the trust account; 

(b) after the payment pursuant to clause (a) has been made, the remuneration shall be 

transferred into a brokerage account; and 
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(c) where a client fails to pay remuneration in full when due, which is to be shared 

between two or more brokerages, the amount actually received shall be shared between 

them as they may agree and, in the absence of an agreement, the brokerage holding the 

remuneration may not withdraw any part into its brokerage account until the other 

brokerage or brokerages have been paid in full. 

 

Property Management Agreement 

102    A written property management agreement shall be executed between a brokerage and the 

landlord and shall contain: 

(a) the name and address of the brokerage and landlord; 

(b) the identity of the property to be managed by street address, if applicable, and legal 

description; 

(c) the amount of fee or remuneration to be paid to the brokerage and when the fee or 

remuneration will be paid; 

(d) the conditions on which the brokerage holds funds in trust for a landlord; 

(e) authorization of the landlord to transfer trust funds, when conditions of trust have been 

met, to an operating account on the landlord’s behalf; 

(f) a disclaimer which states that once funds are removed from the property management 

trust account, in accordance with the conditions of trust, the funds are no longer 

considered as trust funds under the Act. No claim can be made under the Real Estate 

Assurance Fund once funds are removed from the property management trust account 

in accordance with item (e); 

(g) an expiry date of the agreement; 

(h) the date of agreement. 

 

Written Leases 

103  All leases and rentals of real estate arranged by a brokerage shall be in writing and in 

accordance with the requirements of The Residential Tenancies Act and The Landlord and 

Tenant Act. 

 

Property Management Trust Ledgers 

104   A brokerage that leases or manages real estate on behalf of a client shall: 

(a) prepare and maintain a ledger for each tenant from whom the brokerage receives 

money;  

(b) identify the ledger with the name of the tenant and the mailing address of the real estate 

or the applicable unit number that designates the real estate; 

(c) post in the ledger an entry for each receipt of money from, or on behalf of, the tenant; 

and 

(d) for each entry posted in the ledger, record the amount of money received or disbursed 

as rent or conditionally refundable deposit, the date and the number of the receipt 

prepared with respect to the money, and the cheque number. 

 

Financial Statements 

105(1)  A brokerage shall prepare each month and keep on file with respect to each property 

management client: 

(a) a statement of receipts and disbursements that records: 

(i)  the balance carried forward from the statement of the previous month, 
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(ii)  the funds received in trust for property management, 

(iii)  the amount of each disbursement and to whom it was made, and 

(iv)  the balance at the end of the month; or 

(b) any other financial statement that the broker agrees to provide to the client. 

(2) A brokerage must provide the information referred to in this section within a reasonable period 

of time following a request from the client or as otherwise agreed to by the brokerage and the 

client. 

 

Brokerage Property Management Fees 

106    A brokerage shall not withdraw earned management fees from the money held in trust on behalf 

of the client except in accordance with a written property management agreement. 

 

Review of Brokerage Records 

107(1)  The Council may order and/or provide for the audit of a brokerage’s books, records and 

accounts. 

(2) On reasonable notice from the Council, the brokerage shall make requested records and files 

available to the Council at the offices of the Council or at the brokerage office location as it 

appears on its license. 

(3) The Council may require a brokerage to pay a reasonable sum to cover the cost of an audit. 

 

 

 

PART 4 

ERRORS AND OMISSIONS INSURANCE 
 

Errors and Omissions Insurance 

108(1)   In this section: 

(a) “errors and omissions insurance” means insurance that provides indemnity against 

liability arising out of claims for damages made against a licensee for an error, 

omission or negligent act arising out of professional services provided by the licensee; 

(b) “Real Estate Insurance Exchange” means the reciprocal or inter-insurance exchange 

that is established pursuant to the Real Estate Insurance Exchange Agreement and with 

respect to which a valid license has been issued pursuant to The Saskatchewan 

Insurance Act; 

(c) “Real Estate Insurance Exchange Agreement” means an agreement dated July 1, 2005 

as amended from time to time that is entered into between brokers, including all 

brokerages, associate brokers, branch managers, agents and associates, for the purpose 

of exchanging reciprocal contracts of indemnity or inter-insurance with each other 

through the Real Estate Insurance Exchange; 

(d) “subscriber” means a person who exchanges a reciprocal contract of indemnity or inter-

insurance with one or more persons. 

(2) Every licensee shall maintain errors and omissions insurance in the minimum amount of 

$1,000,000 with respect to a claim, by participating as a subscriber in the Real Estate Insurance 

Exchange in accordance with the terms and conditions of the Real Estate Exchange Agreement 

and in accordance with section 18 of the Regulations. 
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Records re: Errors and Omissions Insurance 

109    A brokerage shall maintain, at every office operated by the brokerage for the purpose of trading 

in real estate, a copy of: 

(a) the Real Estate Insurance Exchange Agreement; 

(b) the insurance policy; and 

(c) all significant documentation of a general nature that relates to the application, 

interpretation or administration of the Agreement or the insurance policy 

and shall make the Agreement, insurance policy and documentation available for examination 

by the brokerage’s brokers, branch managers, associate brokers and associates. 

 

Licensee Responsibility re: Claims 

110(1)  A licensee must give prompt notice of any circumstances he or she may reasonably expect to 

give rise to a claim to an insurer or other indemnitor so that the client’s protection from that 

source will not be prejudiced. 

(2) When a claim of professional misconduct is made against a licensee, he or she must assist and 

cooperate with the insurer or other indemnitor to the extent necessary to enable the claim to be 

dealt with promptly. 

(3) If a licensee’s liability is clear and the insurer or other indemnitor is prepared to pay its portion 

of the claim, a licensee has a duty to pay any remaining balance. 

 

 

PART 5 

FEES 
 

Fees 

111   The fees established by the Council are set out in Schedule 2 of these Rules. 

 

 

Schedule 1 

Mandatory Forms 
 

The following forms, provided by the Association of Saskatchewan REALTORS®, are mandatory for 

use when licensees trade in real estate: 

 

Residential 

(a) Residential Contract of Purchase and Sale (does not apply to the sale of new condominiums); 

(b) Schedule “C”: Specified Terms for Contract of Purchase and Sale of a Condominium Unit (does 

not apply to the sale of new condominiums); 

(c) Counter Offer to Residential Contract of Purchase and Sale; 

(d) Amendment to Residential Contract of Purchase and Sale; 

(e) Notice to Remove Condition(s) on Residential Contract of Purchase and Sale; and 

(f) Ancillary Services in the Purchase of Residential Real Estate (applies only to re-sale residential real 

estate). 

 

Residential, Commercial, Farm & Property Management 

(a) Disclosure of Interest in Trade 
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Schedule 2 

Fees 
 

License Fees 

The annual license fee for an individual applying: 

(a) from July 1st  to March 31st inclusive shall be: 

(i) Brokerage $240.00 

(ii) Broker $355.00 

(iii) Branch Manager $355.00 

(iv) Associate Broker $355.00 

(v) Associate $355.00 

(b) from April 1st to June 30th inclusive shall be: 

(i) Brokerage $100.00 

(ii) Broker $100.00 

(iii) Branch Manager $100.00 

(iv) Associate Broker $100.00 

(v) Associate $100.00 

(c) from July 1st to June 30th inclusive shall be: 

(i) Re-licensing (broker, branch manager, associate broker or associate) in the current 

licensing year   $100.00 

 

Brokerage Name Change 

There will be no license fee for the reinstatement of a sole proprietor, partnership or corporation 

because of a change in business name pursuant to section 57. 

 

Miscellaneous Fees 

(1) Pursuant to section 102, the Annual Financial Report late filing fee shall be $300.00. 

(2) Pursuant to subsection 18(3), the filing fee for each application for an extension of the 

submission of an initial application for licensing shall be $300.00. 

(3) Pursuant to subsection 22(4), the filing fee for each application for an extension to complete the 

continuing professional development requirements shall be $300.00. 

 

REIX E & O Premiums 

(1) Pursuant to section 18 of The Real Estate Regulations, the insurance premium for each 

licensing year: 

(a) as a brokerage shall be $100.00; 

(b) as a broker, branch manager, associate broker and associate shall be $255.00 from July 

1st to March 31st inclusive; and $100 from April 1st to June 30th inclusive. 

(2) There is no rebate of the insurance premium or a portion thereof. 
 

 


